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1. HEJIb Y 3AJAYY JUCHUILINHBI

Heabpro gucuunmiauHbl  «OCHOBBI  TPYZIOBOM  AESITENBHOCTM MYHUIMNAIBHOIO U
rOCYyJapCTBEHHOIO  CIIy’Kallero»  sABseTcs (OpMUpPOBAaHME Yy CTYICHTOB LEIOCTHOTO
IPEJICTaBICHUsT O TEOPUM M TPAKTUKE TPYAOBOM JEATENBHOCTH TIOCYAApPCTBEHHBIX H
MYHUIUIATBHBIX CITY>KaLIHX.

3agaun U3yYeHHs TUCLUUIUINHBL

- OBJIAJICHUE CTYAEHTaMM NPAKTUYECKUMHU METOAAMHU OpPraHM3aLUU IPOLIECCOB TPY.a,
3HAHUSIMHM CTPYKTYpPBI, COAEpkKaHHUS TPyAAa TOCYJApPCTBEHHBIX M MYHULUINAIBHBIX CIIY)KallUX,
OpraHu3aliil HOPMUPOBAHUS TPYa.

- BBIABJIGHHE TMpOOJIEM OpraHu3alMi TpyJda TOCYAAPCTBEHHBIX M MYHUIIUNAIbHBIX
CITy’KalllHX;

- oOydyeHue HaBBIKaM aHalu3a pPadOYMX MECT TOCYJApCTBEHHBIX M MYHHULIUNAIBHBIX
CITy’KallHX.

2. MECTO YYEBHOM JUCIHUAIIJIMHLI B CTPYKTYPE OO
HAITPABJIEHUS (CIHIEHUAJIBHOCTHN)

JlucuumimHa OTHOCUTCS K 4acTd, popMupyemMol ydacTHUKamMu 00pa3oBaTelbHBIX
OTHOIIIEHU.

Tabmuma 1 — JlucuuiuivHel, yqacTByronme B GOpMUPOBAHUN KOMIIETEHIIUN

JMcHHMILIAHBI, y9acTBYWOIHe B (POPMUPOBAHNH
KOMIeTeH !
(TmepeuncIAoTCes TUCIMILIMHEL, TPpakTUkH, kpome ['D, BKP)

Koa m HauMeHOBaHMe
KOMIIETEeHIIHH

Hpoq)eccnonanbﬂme KOMIICTCHIINH, YCTAHOBJICHHBIC BY30M

TTK-1 b1.B.04 Teopus opranu3arium

Brnaneer HaBpIkaMu MJIaHUPOBAHUSA U b1.B.11 T'ocynapcTBeHHOE ¥ MYHHIIHUIIAIBHOE OSKOJOTHIECKOE
OpTaHU3AINH JIESITEIHPHOCTH OPTaHOB yIpaBieHue

rocyaapcTBeHHOM BiacTu Poccuiickoit b1.B.13 JlokyMeHTaImoHHOE OOEeCIeueHne U JeIOTPOU3BOACTBO
®denepanuul, OpraHOB roCyAapCTBEHHOM B FOCYIapCTBEHHOM U MYHHIIMIIAJILHOM YIpPaBICHUH

BJIacTH cyOBekTOB Poccutickoit deneparim, b1.B.JIB.01 Jucnumumaet (Moxynu) mo Beroopy 1 (AB.1)
OpraHoB MECTHOTI'O CAMOYIIPaBJIEHUS, b1.B./IB.01.01 VYmpaBieHue ropoJCKuM X0391CTBOM
TOCYAAPCTBEHHBIX U MYHUIUIIAIBHBIX b1.B.JIB.01.02 DOxonomuka ropoaa

Hpe,HHpI/ISITI/Iﬁ n y‘lpe)K[[eHPIfI, TIOJITUTUYCCKUX
HapTHﬁ, 06HICCTBCHHO—HOHI/ITI/I‘IGCKI/IX,
KOMMEPUYECCKUX 1 HEKOMMEPYCCKUX

OpraHU3aIHIX

TK-2 b1.B.04 Teopus opranu3arim

Crioco0eH OCyIIeCTBIATh ASITEILHOCTD 110 b1.B.09 OcHOBBI TpYyIOBOW JEATEIHHOCTH MYHHIIUMIATBHOTO H
aHaU3y, PEerIaMCHTHPOBAHHUIO, rOCyIapCTBCHHOTO CIIYKaIIero

MPOEKTUPOBAHUIO, ONITHMH3AITHIH, b1.B.13 JlokyMeHTaImoHHOE OOECIeYeHne U JEIOTPOU3BOACTBO
ABTOMATH3AIIN{, BHEPEHUIO ¥ KOHTPOIIIO B TOCYJapCTBCHHOM U MYHUIIMIIATHHOM YIIPaBICHUHN

IMpO1ECCOB U AAMUHUCTPATUBHBIX
PErjiaMCcHTOB Opl"aHI/I3aIII/II71

3 TPEBOBAHMS K PE3YJIBTATAM OCBOEHUA
YYEBHOU JTUCIUIIJIMHBI

[Ipouecc ocBoeHust yuyeOHOW MAMCUMIUIMHBI HampaBieH Ha (opMHupoBaHHE Y
oOyuaromuxcs cneayronux kommerenmuii: [1IK — 1, TIK - 2.

B pesynbTrare ocBoeHMs JUCHUILTMHBI CTYACHT JOKEH JeMOHCTPUPOBATh CIEIYIOIINE
pe3ynbTaThl 00pa30BaHMUS:

Tabmuma 2 — KoMrieTeHIin 1 HHAUKATOPHI X JOCTHKECHUS




KOMHeTeHIII/II/I 1 MHAUKATOPbI MX TOCTHKCHHUSA

PesynbraT 00y4enust 1o

JUCTIATUTHHE
Kona u nammeHnoBanue Kon n HanmeHoBaHMe MHANKATOPA
KOMIIETCHIITNN JOCTIKEHUS] KOMIICTCHITUH (noxasate.m OCBOCHHA
KOMITETEHITHI)
Oo6menpogeccnoHaJIbLHbIe KOMIETEHIMH
[podeccnoHaNbLHBIE KOMIIETEHIINH, YCTAHOBJIEHHBIE BYy30M
IIK 1.1 OcymecTBaseT opraHn3anuoOHHOe U 3HaTh: OpraHU3aIMOHHOE u
JOKYMEHTAIIHOHHOE 00ecrieueHne JOKYMEHTAIIHOHHOE obecmieueHne
JESITETPHOCTH B TOCYAAPCTBEHHON U JNEeSITeTPHOCTH B TOCYIOAPCTBCHHOW W
MYHUIHAITATLHOU chepe MYHUIIMITATLHOU chepe;
Ymern: C03/1aBaTh u MIPUMEHATH
OpPTaHM3AIIIOHHOE ¥  JTOKYMEHTAaIlHOHHOE
obecrieucHue JIESITeIIbHOCTH B
rOCyIapCTBCHHOM W MYHUIIUITATIBHOM cdepe.
Baanern: HABBIKAMU MOJITOTOBKH
TIK-1 JIOKYMEHTallUOHHOT O oOecrieucHus

Bnaneet HaBbikaMu
TUTAHUPOBAHUS U
opraHu3aluu
JeSITEIPHOCTH OPTaHOB
TOCYyJIapCTBEHHOU

JICITEIbHOCTH B TOCYJApCTBEHHOH |
MYHUIIUIAIBHOM cdepe.

IIK 1.2 Cnoco6eH ocymecTBIsATh
TEXHOJIOTHYECKOoe o0ecrieueHre Ciry>ke0Hoi
JIeSATENIbHOCTHU CIICIIMAINCTOB, B TOM YHCIIE

3HaTh: TEXHOJIOTHYECKOC obecrieyeHue
CHy)KQ6HOﬁ JCATCIBHOCTHU CIICIHAIMCTOB, B
TOM 4YHUCJIC IUIAHUPOBAHUEC ICATCIBHOCTH

BiacTu Poccutickoi IJIAHUPOBAHUE JACSATEILHOCTH OPraHU3allMi U | OpraHu3aIui u MOpa3eIeHuH,
®Denepaltiil, OpraHOB | OPA3ICIICHIH, TIPOSKTUPOBAHHE U MIPOEKTHPOBAaHNE 178 peanm3anus
TOCyapCTBEHHOM peanmm3anus 00pa30BaTEIFHOTO IpoIIecca B 00pa3oBaTeNFHOTO mporiecca B
BJIACTH CYOBEKTOB 00pa3oBaTeNbHBIX OpraHU3aALMIX, 00pa3oBaTeNIbHBIX OpraHHU3aIysX,
Poccuiickoit (hopMHpoBaHUE OPTaHU3ALMOHHON 1 (dopmupoBanue OpraHU3alUOHHON u
®denepanuy, OpraHoB | yIpaBJIEHUYECKOH CTPYKTYpHI B yIpaBlIeHYECKOH CTPYKTYPBI B
MECTHOTO rOCYAapCTBEHHOW M MyHHLIMIIAJIBHOU chepe | rocynapCTBEHHOM M MyHHIMIIAIBHOI cdepe;
caMoyTpaBJIeHHUs, YMmern: IUTaHUPOBATh JeSITeIbHOCTD
roCyJIapCTBEHHBIX U OpraHu3aIui u MoJpa3/eneHuil,
MYHUITUITaIbHBIX OCYILECTBIISITh MPOEKTHPOBAHNE u
TPEINPUSATHN U peanm3anuio 00pa3oBaTEIHHOTO TpoIecca B
YIpeKICHUH, 00pa30BaTENBHBIX OPTaHN3AIUIX.
MO THIECKUX Baapern: HaBBIKAMU (dhopmupoBanus
MapTHid, 00IIECTBEHHO- OpPraHM3allMOHHOM W YNpaBJICHYECKOU
MOJIUTUIECKUX, CTPYKTYPHI B rOCyJapCTBEeHHOU u
KOMMEPYECKUX U MYHHIUIAIbHON cdepe.
HEKOMMEPUYECKUX 1K 1.3 Ucnonb3yet pazin4Hbie GOPMBI 3HaTh: QOpMBI OpraHU3aLuH,
OpraHu3aIMIX OpraHM3alii, HOPMUPOBAHHUS U OILIATHI HOPMHPOBAHUS ¥ OILIATHI TPY/A,
Tpylla, HarpaBJeHHbIe Ha d3QeKTUBHOE HarpaBJeHHbIe Ha Y3 PEKTUBHOE
UCIIOJIb30BaHUE TPYAOBBIX PECYPCOB UCTIOJIb30BaHUE TPYAOBBIX PECYPCOB
YMeTh: onpeaesnsTs 3aTpaTsl pabouero
BPEMEHU rOCYAapCTBEHHBIX U
MYHUITUITAJIBHBIX CITYKaIIHX;
Baapgersb: HaBBIKAMH aHAIN3a
HCIIOJIB30BaHMS pabouero BpeMeHn
TOCyIapCTBEHHBIMH U MYHHUIIHIIATbHBIMA
CITy’)KaIllMHU.
TIK-2 3HaTh: METO/IBI cbopa, aHaIM3a,
Cnocoben Kiaccudukanmuu u CUCTEeMaTH3aLuH
OCYILECTBIISATh uHdopmanuy, OUEHKH  S(PPEKTHBHOCTH
JESITeIbHOCTD MO JESATENbHOCTH B TOCYIAPCTBEHHOW U
atamsy, IIK 2.1 Ucnomp3yeT MeTobI cOOpa, aHamH3a, MyHHHI/_maHLHOH chepe; .
PErIaMEHTHPOBARHIO, | (UKALIH ¥ CHCTeMATH3aIH YMeTb: NpuUMEHATh B NPO(eCcCHOHATLHOM
IPOEKTUPOBAHUIO, JeITeIbHOCTH  MEeTOobl  cOopa, aHanusa,
ONTUMU3AIINY, MHGOPMAIIIH, OLCHKN 3d)d)eKTHBIEOCTH KIIacCU(UKAIIH 178 CHUCTEMaTH3aIuN
JESITeTPHOCTH B TOCYAAPCTBEHHON U
aBTOMAaTH3AIWH, nHpOpMaNnH, OIEHKH  3(P(HEKTHBHOCTH

BHEJPECHUIO U
KOHTPOJTIO TIPOTIECCOB
Y aJIMUHHACTPATUBHBIX
periaMeHTOB
opraHu3aiui

MYHUIHAITATLHOU chepe

JICITEIbHOCTH B TOCYIapCTBEHHOH U
MYHUIIHITATLHOH chepe;

Baagers: Mertomamm  cOopa, aHaim3a,
KJIaccU(pUKaUH U CUCTeMaTU3aLUH
uHopmanuy, OHEHKH  3(PPEKTHBHOCTH
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JCSITEIPHOCTH B TOCYINApCTBCHHOW |
MYHUIIAIIATLHOU chepe;

MOJIpa3/ieNieHHs 32 y4acTOK paboThl B

(hyHKIMOHUPOBAHUS TIPOIIECCOB 1
aJIMUHUCTPATUBHBIX PETJIaMEHTOB

TIK 2.2 BwIgBiseT OTBETCTBEHHBIX paOOTHUKOB

aJIMUHUCTPATHBHOM PETJIAMEHTE, OTKIOHCHHUS
OT yCTaHOBJICHHBIX KPUTEPUEB U TIOKa3aTeen

3HaTh: KpUTEpHH u MTOKa3aTeln
(hYHKIMOHUPOBAHUS MIPOIIECCOB u
aJIMUHUCTPATUBHBIX PETIAMEHTOB;

Ymerb: BEISIBIISITH OTBETCTBEHHBIX

pabOTHUKOB TOJpA3NeNICHus 3a y4acTOK
paboThI B aIMUHUCTPATUBHOM PETIIAMEHTE;
Baagern:

COTJIACOBBIBATb U YTBCPIKAATH IUIaHbI
MepOHpHﬂTHﬁ, OLCHUBATh NTOCTHXXCHUC

[1K 2.3 Bnazseer HaBbIKaMu pa3pabaThIBaTh,

3HaTBh:  TEXHOIOTMM U TPOLEAYPHI
pa3paboTKy, COTIACOBAHMS M YTBEPXKACHUS
TUIAaHOB MEPOTIPHUSATHH;

YMeTb: OLEHUBATH CTENEHb BBINOJIHEHUS

perIaMeHTOB M COCTaBISATh  IUIAHBI
pe3yIbTaToB, pa3padaThiBaTh

KOHTPOJIS, OIICHUBATh JIOCTHYKCHUE
KOPPEKTHPYIOIIUE MEPOIIPUSITHS JUIS

pE3YJIBbTATOB, pa3pabarbeIBaTh
JOCTHKEHUsI TUIAHOB, & TAKXKE BBIOMPATh

KOPPEKTHPYIOIINE MEPOTIPHUATHS TUIst
KOHTPOJIbHBIE TOUKH, [T03BOJISIOIINE

JOCTHKEHUS [UIAHOB,;
OLICHUBATh CTEIICHb BBITIOJIHEHHUS PETIAMEHTOB

Buanern: HaBbIKAMHU TUIAHUPOBAHUS
Y COCTABJISITH TUIAHBI KOHTPOJIS N

MEpOIPUsITHH, OLICHKH JOCTHKEHUSI

pE3yJIbTATOB.

4. COAEP) KAHUE JUCIIUITJINHbI

4.1 TemaTH4ecKHH IJIAH TUCIUTLIHHDI

OO6miast TpyI0EMKOCTh TUCHMILUIMHBI COCTaBIsIeT 6 3a4€THBIX eIMHUILIBL, 216 yacos.
Bcero vyacoB — 216, u3 Hux: jgekiuu — 36 4acoB, MPaKTUYECKHUE 3aHATUS — 26 4acoB,
camocTosiTenbHas padora — 101yac, koHCynbTaIus — 4 yaca, KOHTPOJIb — 59 yacos.

Ta6muma 3 — Pactipefenenue ¢hoHga BpeMEHHU 10 TEMaM JUCITUTIIINHBI

Buabl yueOHOI HATPY3KH H HX
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7 cemecTp
| [TPya Kak 0OIIeCTBeHHO-OKOHOMHYECKAs KATETOPHs 9 9 1 ) 6
5 [Pasmenenme n kooneparus Tpyaa 9 9 1 ) 6
3 [TpuHIMIEI 1 GYHKIMKA OpTaHU3AINH TPYIa 9 ) 1 6
rOCYJapCTBEHHBIX M MYHUIIUIAIBHBIX CITY>KaIUX
4 [TpaBoBBIE OCHOBHI M COAEPKAHNE TPYAa 9 ) 1 6
OCYJAPCTBCHHBIX 1 MYHUIIMIAIBHBIX CITYKAIIHX
5 BaTpaTel pabodero BPEMEHH TOCYAapCTBEHHBIX | 9 5 1 6
MYHHITUTATBHBIX CITYKAIINX U METOIBI HX M3YYCHUS
6 Cucrema HOPM W HOPMAaTHBOB TpPy[a TOCYIapCTBEHHBIX 9 ) 1 6
M MYHUIMIIATBHBIX CIYXKaIluX
Opranmszanus  OIUIATBl | MaTepualibHOTO
7 |cTumynupoBaHuUs Tpyaa roCyJapCTBEHHBIX u 9 2 1 - 5
MYHHITUTATBHBIX CITYKAIIHX




3 Cucrema cOLMaJIbHOW 3aIIUTHl TOCYIAPCTBEHHBIX W 9 ) 1 5
MYHUIUIAIBHBIX CITYKaIlUX.
BCETO: | 75 18 8 . 46
Koncynbpranus b ) ) ) )
DK3aMeH 34 ) ) ) )
UTOTO: | g 18 8 ; 46
8cemecTp
Pabouee MecTo rocy1apCcTBEHHOTO ¥ MYHHLIUIIAIEHOTO
9 CILy>Kalllero KaK pecypc ONTUMU3ALUN 16 4 2 - 10
poeCcCHOHANBHON JIESITEbHOCTH
10 YcnoBus Tpyzia rocyJapcTBEHHBIX U MYHHULIUIIAIBEHBIX 15 4 By 9
CITyKalTUX
11 | Pexumsr Tpyna u orabixa 14 4 1 } 9
OcHOBHBIE 3Tanbl U (PaKTOPBI H3MEHEHUS yCIOBUH
12 airop Y 12 2 1 - 9
Tpyna
1 3 praBHeHHe YCIOBUAMHA prﬂa 12 2 1 _ 9
14 3¢ PeKTUBHOCTH TPya rOCY/1apCTBEHHBIX U 12 ) 1 i 9
MYHHUIMIAIbHBIX CIYKaIINuX
BCEIO: 81 18 8 : 55
Koncynprarust 2 ) ) ) )
OKx3aMeH 25 ) ) ) )
HUTOI'O: 108 18 8 - 55
BCEI'O 216 36 36 -
4.1.1 JlekniHOHHBbIE 3AHATHA
No HaumeHnoBaHue TeMbI Kparkoe cogepxanne
n/n JAUCHHUTIIHHBI
7 cemecTp
1 Tpyn kak oOIIECTBEHHO- [onsaTne «Tpym».
9KOHOMHYECKAs KaTeropust DopMBI IPOSABIEHUS TPy
ConepxaHue, XapakTep U pa3sHOBHIHOCTH TPyJa
ODyHKIMY TPpyZia M ero poJib B Pa3BUTHHU YEJIOBEKA M OOIECTBA.
2 | Pa3nmenenue u xoomnepauus Tpyaa CyIIHOCTb ¥ TPaHUIIbl Pa3JIeNIeHus TpyAa
®DopMBI pazzeneHus Tpyaa
[TonsiTve ¥ BUJIBI KOONIEPAIMH TPy
3 | lIpunmmnst " ¢ynkuuy | [IpUHIMIIBI OpraHn3anyy TpyAa: CHCTEMHOCTb; KOMIUIEKCHOCTB;
OpraHu3aIu Tpyna | 3pPEeKTUBHOCT; HAYYHOCTh; T'yMaHM3aLMs TPYAA.
rOCY/apCTBEHHBIX n | [IpuHUMOBI OpraHU3anuy YMCTBEHHOTO TPYAa: IPUHIIMIT
MYHHUIOUIAIBHBIX CITYKaIluX perilaMeHTaIMH; TPUHIUI CTICUAIN3aLIH; TPUHIUI CTAOMIBHOCTH;
MPUHIOUI LENCHANPaBIECHHOro TBopyecTBa. OCOOCHHOCTH MPUMEHEHHUS
npuHOUNa 3QpPEeKTHBHOCTH, CHCTEMHOCTH U IPHHIIUIIOB
JIENIETUPOBAHMS TIOJTHOMOYHH TIPH OPTaHU3AINH TPy
TOCYAaPCTBEHHBIX U MYHUIINIAIBHBIX CITyKaIlUX.
OYHKINN OpraHU3alny Tpya: pecypcocOeperaronias GyHKIHS;
ONTHUMU3UpYoLIas GYHKIMS; GYHKIMS GOpMUPOBAHUS 3PPEKTUBHOTO
paboTHuKa; Tpypomansmas GyHkuus; GQyHKIUS rapMOHU3ALIH TPYIa;
(YHKIMS HOBBIICHUS KYJIbTYPBI IPO(ECCHOHATILHOM A€ TEIHHOCTH;
BOCITMTATEIbHAS M aKTHBU3UpYIOIasl PyHKIHH.
4 | IlpaBoBble OCHOBBI M cojepkaHue | ['ocynapcTBeHHBIE I MYHHIUIAIBHBIE CITyKallle KaK CyOBbEeKThI

Tpyza roCyapCTBEHHBIX u
MYHULIUIAIBHBIX CITYKalUX

aJMUHUCTPATHBHOTO MPAaBa.
KoHCTUTYLIHOHHO-TIPaBOBBIE OCHOBBI FOCYIaPCTBEHHON U
MYHHITUIATIBHOHN CITYKOBI.




®denepanbHOE 3aKOHOATEIBCTBO 110 BOIIPOCAM TOCYJaPCTBCHHOM U
MYHULUIATbHOM CITyKOBI.

PernonanbHoe 3aKOHOIATEIBLCTBO 110 BOMIPOCAM TOCYIAPCTBEHHOM U
MYHUILUIATBHOM CITyKOBI.

Crnemuduka rocyJapcTBEHHON U MYHHUITUIIAILHOM cTy>KObI. OCHOBHBIE
(bYHKIMY TOCYJAPCTBEHHOM U MYHHUIIMIAIBHOM CITyKOBI.
[ToaUTHKO-aIMUHUCTPATHBHOE CO/IEPIKAHUE TPy TOCYAapPCTBEHHBIX U
MYHHITUITATTFHBIX CITYKAIIUX, CONMAIBLHOE COJCPKAHUE TPYaa
TOCYJapCTBCHHBIX M MYHUIIUTIAIBHBIX CITYXKAIIUX, YKOHOMHYECKOE
CoJlepXKaHUE TPYya FOCYNApPCTBEHHBIX U MYHHIIMIATBHBIX CIYXKAIIHX,
MIPAaBOBOE COJCPKAHUE TPYJa FOCYJAPCTBCHHBIX M MYHUIIUIATBHBIX
CITy’KalllNX, OPTraHU3aIMOHHOE COJCPKaHUE TPYAa TOCYIaPCTBCHHBIX H
MYHHUITUITATBHBIX CIYKAIIHX.

5 | 3arparsl  pabouwero  Bpemenu | [lomsTne u cymHOCTE pabodero BpEeMEHH, W €ro CTPYKTYypa.
TOCYAapCTBEHHBIX n | Knaccudukarms 3atpar pabouero BpEeMEHH.
MYHUOMIAIBHBIX ~ CIOyXalUX | | Bpems paboTel.  BpeMmsi mepephIBOB: pPEriIaMEHTHPYEMBIX; HE
METO/IbI MX H3yUCHUS pernmameHTHpyeMblx. Kiaccuduxamust 3arpar pabodero BpeMEHH
YIPaBICHIECKOTO IepcoHanma. BpeMs paboOThI: 1O BBITOIHEHUIO
JIOJDKHOCTHBIX 00s13aHHOCTEH; BpeMsl HEMpPOM3BOIUTEIBHONW pPabOTHI;
BpeMsl BBINOJTHEHHA paldOT, HE INPEIYCMOTPEHHBIX OKHOCTHBIMHU
oOsi3anHOCTsIMH.  Kitaccudukanmss MeTomoB M criocoOOB H3ydeHHs
3aTpaT pabovero BpeMeHH.
6AHaIM3 WCIIONB30BaHMs pabOyero BpEeMEHH TIOCYIapCTBEHHBIMH H
MYHHUIUIAIBHBIMU CITYKaIIUMH.
6 | Cuctema HopM U HopMmaTtuBoB | HopMupoBanue Tpyna: noHsTHe U QyHKINH.
Tpyna rOCYAapCTBEHHBIX n | 3HaueHHe HOPMHUPOBAHMS TPy
MYHHUIOUIATIBHBIX CITYKaIlUX OOBEKTBI HOPMUPOBAHUS TPYIA.
Buasl HOpM TpyZa, X KiacCuHUKALUs U COCTaB
HopmaTuBEI 17151 HOpMHPOBAaHHUS TPyAa
MeTopl HOpMUPOBAHUSL.
7 | Opranmzanus  OmIaTel U [TpuHOMIIBI OpraHU3aLUy OTIJIATHI TPYAA.
MaTepHabHOTO CTUMYIHpOBaHus | ©OpMBI B CHCTEMBI OIUIATHI TPYIa.
TpyZa rOCyJapCTBEHHBIX | MeToabl aHaIHu3a OIUIaThl TPy Aa.
1 MyHULMITAIBHBIX CITY KaIlInX Omnara TpyZa TOCYAApCTBEHHBIX M MYHHIMIAJIBHBIX CITyXKallHuX:
IIPaBOBBIE OCHOBBI, CTPYKTYpa, 0COOCHHOCTH.
8 | Cucrema counaabHOM 3aIIUTHI HopwmarusHO-1IpaBoBbIE OCHOBBI COLIMATIbHOM 3aIINUTHI
rOCY/IapCTBEHHBIX U TOCY/IapCTBEHHBIX M MYHUIIMNAIBHBIX CITYKaIIUX.
MYHULIUIAIBHBIX CITYKallUX. ®dunancoBoe obecreueHHe COLMANBHON 3alUThl TOCYIAPCTBEHHBIX U
MYHHUIUIAIBHBIX CITY’KallUX.
8 cemecTp
9 | Pabouee mecto rocynapctBenHoro | Ilonsitue u cymiHocTs pabouero mecrta. TpeOoBaHMSI K OpraHM3aLMH
1 MyHUIMIIAIBHOTO CITy’KaIero pabounx MecT.
KaK pecypc ONTUMH3ALIH TexHHYECKOE OCHAICHUE IpOLEcca yMPaBIEHUYECKOTO Tpyaa. AHAIH3
poQeCCHOHANBHOM AESITENPHOCTH | padOYMX MECT TOCYJApCTBEHHBIX W MYHHUIMIAIBHBIX CIY)KaIlUX:
OCHOBHBIE ITOJIXO/(bI 1 METOJIBL.
Otamsl aHanu3a pabounx mecT. HampaBneHus MCHONB30BaHUS aHAIN3A
pabodmx MecT.
CyIIHOCTh OpPraHM3alMOHHOTO IIPOSKTHPOBAaHUS pabodero mporecca:
TIOJIXO/IbI M TIPUHIIUIIEL.
TpeboBanue K MIIAHNPOBKE pabovero Mecra.
TpeboBanust k mnapamerpam pabo4yero Mecra M €ro JJIEMEHTaM.
Opranuzauusi pabo4yero NMpoOCTPaHCTBA M WHIMBHUAYalbHBIX pabodYHMx
MECT rOCyJapCTBEHHBIX M MYHHIIMNAIBHBIX CIIYKaLIHX.
10 | YcnoBus TpyAa rocylapcTBEHHBIX | XapaKTE€pUCTHKA YCIOBHH Tpyna.

1 MYHUIOHUIAJIBHBIX CITYXKAIIUX

Knaccudukanus ycnoBuit Tpyna.
CaHUTapHO-TUTHEHUYECKHE YCIOBHS TPYAA:

—  XapakTepuCTHUKH BO3TyXa

—  IIpou3sBonaCTBEHHBIC M3ITYICHUS

—  Ocsgemenmne

—  IIpou3BOACTBEHHBIN TyM

—  Icuxodusunonorudeckue ycIoBUs TpyAa

—  DOcTeTH4yecKue yCcaoBHs Tpyna
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PexuMel TpyAa U OTAbIXa

[NonsTHe ci1y)keOHOTO BpeMEHH

Ciry>xeOHOE BpeMs M BpeMsl OT/IbIXa
ITpoIOHKUTENEHOCTD PAO0UEro BpeMeH!

Buabl 1 MopsiIoK MpeAoCcTaBIeHHsT BpEMEHH OTIbIXa
OTIycK

12

OcHOBHBIE JTambl H  (DAKTOPHI
W3MEHEHHs YCIIOBHH Tpyaa

OTanbl pa3BUTHS TEXHUKH M HAYYHBIX IPEACTaBICHUI 00 OpraHu3annn
Tpy/a.

Brnusiare HayYHO-TEXHHYECKOTO TIporpecca Ha TpaHC(hOpMAIHIO
YCIOBHH TPYyJia TOCYIaPCTBEHHBIX U MYHHUIIUAIBHBIX CIYXKAIHUX.

13

VYnpasneHue ycIoBUSIMU TPyAa

VYnpaBneHue ycloBUSIMU Tpya Ha TOCYJapCTBEHHOM YPOBHE
YnpaBneHue ycloBUsIMH TPYyia HA YPOBHE OpraHU3aIMU

14

D¢ dexTrBHOCTD Tpyaa
rOCY/apCTBEHHBIX u
MYHHULIUIAJIBHBIX CITYKaIUX

[TpaBoBast oCHOBA OLICHKH AESATEIBHOCTH F'OCYAaPCTBEHHBIX U
MYHULUTIATIBHBIX CITYKallUX.

Lenu oueHkH 3 PEKTUBHOCTH.

CoBpeMeHHbIE TOAX0AbI K OLleHKE AP (PEKTUBHOCTH JEITEILHOCTH
rOCCIyKalluX.

IToxasarenu 3 (peKTUBHOCTH IESITEIBHOCTH FOCCIYKALIHX.

4.1.2 IlpakTnyecKue 3aHATHUS

HaumeHnoBaHue TeMbl
JAUCIHUIIJITHHBI

Kparkoe cogep:xkanue

7 cemecTp

Tpyn kak oOIIECTBEHHO-
9KOHOMUYECKAsT KaTeropus

ITonsarue «Tpym».

DopMBI IPOSIBICHAS TPy

CogeprkaHue, XxapakTep U pa3HOBUIHOCTH TPya

DYHKIUYU TPYZA U €ro POJb B Pa3BUTUH YCIOBEKA M OOIIECTBA.

Pazpenenue u koonepanus Tpyaa

CyIHOCTb ¥ FpaHULIbI pa3feleHus Tpyaa
®DopMmsbl pazfencHus Tpyaa
[TonsiTve ¥ BUJIBI KOONIEPAIMH TPy

[MpuHIMIB " ¢byHKIUH
OpraHu3aIu Tpyna
roCyJapCTBEHHBIX u
MYHHUIUIAIBHBIX CITYKaIluX

[TpyuHIMIIBI OpraHU3aluy TPYIa: CUCTEMHOCTh; KOMIIJIEKCHOCTb;

3¢ PEKTUBHOCTD; HAYYHOCTh; T'yMaHU3aLMs TPYAA.

[TpuHOMIIBI OpraHU3aluy YMCTBEHHOT'O TPYIa: MPHUHIIMIT
periaaMeHTal|y; IPUHIMI CHIeNUaIn3alii; IPHHINI CTaOWILHOCTH;
NPUHIWI [eJeHANPaBICHHOT0 TBopyecTBa. OCOOEHHOCTH IPHMEHEHHUS
npuHOHNa 3G HEeKTUBHOCTH, CHCTEMHOCTH U IIPUHIIUIIOB
JeTIerHPOBaHHMs [TOJTHOMOYHH IPH OpraHU3aliy TPyaa
rOCYJapCTBEHHBIX U MyHHIMITAIBHBIX CIIY/KAIIVX.

DyHKITMY OpraHu3aliy TpyAa: pecypcocheperaronias GyHKITHS;
ONTHUMU3UpYIOLIast GYHKIMS; GYHKIHS GOpMUPOBAHUS 3PPEKTUBHOTO
paboTHuKa; Tpymomansimas GyHkuus; GyHKIUsS rapMOHU3ALNH TPYa;
(YHKIMS TOBBIIICHHS KYJIbTYPBI IPO(ECCHOHATILHON AEATEIHLHOCTH;
BOCITMTATEIbHAS M aKTHBU3UpYIOasl QyHKIHH.

IIpaBoBble OCHOBBI U COAEpIKAHUE
Tpyza roCy1apCTBEHHBIX u
MYHHULOUIAIBHBIX CITYKaIlUX

T'ocynapcTBeHHBIC U MYHHIIAIIAIBHBIC CITYKAIIAE KaK CYObEKThI
aIMUHUCTPATUBHOTO MpaBa.

KoHCcTHTYIIMOHHO-TIPaBOBBIE OCHOBEI TOCYIapCTBEHHOHN H
MYHHITUITATIGHOHN CITYKOBI.

®DenepanabHOE 3aKOHOIATEIHCTBO 110 BOIIPOCAM TOCYJapCTBEHHON 1
MYHHITUITATIEHOHN CITyKOBI.

PernonansHOe 3aKOHOIATEIBCTBO TI0 BOIIPOCAM TOCYJApCTBEHHON 1
MYHHITUIIATIEHOHN CITYKOBI.

Crieruduka rocy1apCTBEHHON M MYHHUIUITATBHOM 1y K0bl. OCHOBHBIE
(YHKIUU TOCYAapPCTBEHHON ¥ MyHUITUITATBHOMN CITYKOBI.
[TonuTuko-aAIMUHUCTPATUBHOE COJIEPKAHUE TPYIa TOCYIaPCTBEHHBIX U
MYHUIUATBHBIX CIYKaILUX, COLIMAIbLHOE COIep KaHue Tpyaa
rOCYAapCTBEHHBIX U MYHUIIMNAIBHBIX CIYKalIUX, SKOHOMUUYECKOE
cojiepKaHue TPpyAa rOCYAapCTBEHHBIX U MYHUIIUNIAIBHBIX CIYXKAIlIHX,
MIPaBOBOE COAEPIKAHUE TPYAa TOCYJAPCTBCHHBIX M MYHUIIUTIATBHBIX
CITy’KalllNX, OPTaHN3aIlMOHHOE COJep KaHue TPyAa TOCYIapCTBCHHBIX U
MYHHITUIATIBHBIX CIYKAIIHX.

3aTpaTsl pabouero BpeMEHHU
rOCY/IapPCTBEHHBIX "

[MousiTHe W CYHI[HOCTh pPabodYero BpPEMEHH,
Knaccudukanus 3atpat pabo4ero BpeMEHH.

U ero CTpyKTypa.
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MYHUIHUNAJIbHBIX CIIy Kalux n
MECTOABI UX U3YUYCHUA

Bpems paboTel.  Bpems mepephIBOB: pEriaMeHTHUPYEMBIX; HE
pernameHTupyeMbix. Kiaccudukarus 3aTtpar pabodero BpeMEeHH
YIPaBICHYECKOTO IMepcoHana. BpeMs pabOThI: IO BBINIOJHEHUIO
JIOJDKHOCTHBIX 00sI3aHHOCTEH; BpeMsl HEMpPOM3BOIUTEIBHOU PabOTHI;
BpeMsi BBINOJHEHHS pabOT, HE MPEIYCMOTPEHHBIX JOKHOCTHBIMHU
obOsi3anHOCTAMU.  Kiaccudukamuss METOJOB M CIIOCOOOB HW3YUCHUS
3aTrpaT pabo4yero BpeMeHH.

AHanu3 WUCHONB30BaHUS pabouero BpPEMEHH TOCYIAPCTBCHHBIMH H
MYHHUITUTTATBHBIME CITY KaIFMH.

6 | Cuctema HOopM U HopMmaTtuBoB | HopMupoBanue Tpyna: noHstue u GQyHKINH.
Tpyna rOCYAapCTBEHHBIX U | 3HaUYeHUEC HOPMUPOBAHUS TPYIa
MYHHUIUIATBHBIX CITYKAIIHX OOBEKTHI HOPMHUPOBAHUS TPY/IA.
Bunsl HOpM Tpyna, UX KJIacCHU(HUKALUS U COCTaB
HopMmaTuBEI Ui HOPMHPOBAHUS TPyaa
MeTopl HOpMUPOBAHUSL.
7 | Opranmzamusi  OIJIATHl U [TpuHIIMIBEI OpraHU3ayy OTUTIATH TPYA.
MaTepHAFHOTO CTUMYIUPOBaHNs | DOPMBI 1 CHCTEMBI OILIATHI TPYAA.
TPyZAa TOCYJapCTBEHHBIX MerTonp! aHann3a OIJIATH TPYAA.
1 MYHHUIUIIATBHBIX CITYKaIIuX Omrata TpyAa TOCYOAPCTBEHHBIX W MYHHUIMIIAIBHBIX CIYXKAIInX:
IIPaBOBBIE OCHOBEHI, CTPYKTYPa, 0COOEHHOCTH.
8 CucreMa COMaIbHON 3aIUTEI HopmartusHo-nipaBoBbIE OCHOBBI COLIMAJIbHOM 3aIATHI
rOCY/IapCTBEHHBIX U TOCYIapCTBCHHBIX U MYHHIIUTIAIBHBIX CITYKAIIHX.
MYHHUIUIATBHBIX CITYKAIIHX. ®dunancoBoe obecreueHHe COLMANBHON 3alUThl TOCYIAPCTBEHHBIX U
MYHHUITUIATBHBIX CIYKAIIHX.
8 cemecTp
9 | Pabouee mecto rocynapctBenHoro | Ilonsitne u cymiHocTs pabouero mecrta. TpeOoBaHMS K OpraHH3ALUH
Y MYHUIIMIIATEHOTO CITYKaIlero paboumx mecr.
KaK pecypc ONTUMH3ALIH TexHHYeckoe OCHAIlEHHE Tpolecca YIMPaBIeHUYECKOTo Tpyaa. AHAIH3
podeCCHOHANBHOM NESITENFHOCTH | pad0YMX MECT TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX CIY)KallUX:
OCHOBHBIE ITOIXOIBI H METOMBI.
Oransl aHanm3a pabounx MecT. HampaBiieHHs MCTIONB30BaHMS aHATH3a
pabodmx MecT.
CyIHOCTh OPraHM3allMOHHOTO MPOEKTHPOBAHHA pabodero Imporecca:
TIOJTXO/IBI ¥ TIPUHITHIIBL.
TpeboBaHue K TIIaHUPOBKE paboYero Mecra.
TpeboBanust k mapamerpam pabo4ero MecTa M €ro JJIEMEHTaM.
Opranmsanus pabo4yero MPOCTPAHCTBA M WHIWBUAYAIBHBIX paboumx
MECT F'OCYJAPCTBCHHBIX U MYHHIIUTIAIBHBIX CITYKAIIHX.
10 | YcnoBus TpyAa rocylapcTBEHHBIX | XapaKTEpUCTHKA YCIOBHH Tpyna.
Y MYHUIIMIIATBHBIX CIYXKaIuX Knaccudukarus ycioBuii Tpyaa.
CaHHUTapHO-TUTUCHUYECKHE YCIOBHS TPYa:
—  XapakTepuCTHUKH BO3TyXa
—  IIpou3BoICTBEHHBIC U3ITYICHUS
—  Ocsgemenmne
—  IIpou3BOACTBEHHBIN TyM
—  Icuxodusnonorudeckne yciIoBUs TpyAa
—  DOcTeTndecKue yCIoBHUs Tpyda
11 | Pexxumsbl Tpyaa u OTIbIXa [TonsTHe cmykeOHOTO BpeMEHH!
CiyxeOHOe BpeMst U BpeMsl OT/IbIXa
[TpoomKUTENEHOCTD PaboUero BpeMeH!
Bunsl v mopsa0K IpeAOCTaBICHHUS BDEMEHH OT/IbIXa
Otnyck
Crax (001mas mpoIOKUTENFHOCTh) TOCYJAPCTBCHHOM CITYKOBI.
12 | OcHoBHble 9Tambl u  (HAaKTOPBI | JTambl pa3BUTUS TCXHUKH M HAYYHBIX MPEACTABICHUI 00 OpraHu3anuu
N3MEHEHHMs YCIIOBHH Tpyza Tpyna.
Brnusiare HayYHO-TEXHHYECKOTO Tporpecca Ha TpaHC(hOpMAIHIo
YCIIOBHH TPyZla TOCYAaPCTBEHHBIX ¥ MYHHUIIMIIATIBHBIX CITyKaIlIUX.
13 | YopasneHue yciaoBUsSIMH TpyOa VYnpasieHne yCIOBHSIMH TPyia Ha TOCYJapCTBEHHOM YPOBHE
YnpasneHne yCIOBHSIMH TPyia HA YPOBHE OPTaHU3AINH
14 | DddexTnBHOCTH Tpyna | IIpaBoBast OCHOBA OIICHKH AEATEIHHOCTH TOCYJaPCTBEHHBIX U
rOCyJapCTBEHHBIX U | MyHUIHIIATBHBIX CIYKAIIUX.

MYHUIOHUIAJIBHBIX CITYKaIluX

Ienn oneHkn 3¢ HEKTUBHOCTH.
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CoBpeMeHHBIC MOAXOBI K OlleHKE () (HEKTUBHOCTH ICSITEIBHOCTH
TOCCITYKaIlInX.
[Toxa3zaTenu 3¢ PEeKTUBHOCTH JACSITEIHHOCTH TOCCIYKAITHX.

4.1.3 JlaGopaTopHble 3aHATHSA (HE MPETYCMOTPEHBI IJIAHOM)

4.1.4 CamocrosiTesibHast padoTa CTyJAeHTa

No HaumeHOBaHHE TeMBbI Bun CPC
n/n JHCHMIJIMHBI
7 cemecTp
1 Tpyn kak oOIIECTBEHHO- [ToaroroBka k ceMuHaApCKOMY 3aHATHIO. COCTaBJICHNE KOHCIICKTA,
SKOHOMMYECKAs KaTeropus MTOJITOTOBKA MPE3EHTAIINH TI0 TEME.
CaMoCTOSITeTbHOE N3Y4YEHUE TEMBI JICKIINH, TIONCK U N3yUCHHE
HAYYIHBIX ITyOIMKAINI U 3JIEKTPOHHBIX ICTOYHIUKOB HH(POPMALINHN JUTS
JTOKJIAZIOB, MMCHbMEHHBIX paboT M X HAIMCAHHE.
2 | Paznmenenue u xoomepanus Tpyaa [MoxroroBka k cemMuHapcKoMy 3aHATHIO. CoCcTaBICHNE KOHCIICKTA,
MOJITOTOBKA MPE3CHTAIINH 110 TEME.
CaMOCTOSITEIPHOEC U3YYCHUE TEMBI JICKIIUH, IOUCK U U3yUCHHE
HAYYHBIX yOJIMKAIUI U 3JICKTPOHHBIX HICTOYHUKOB HH(POPMALIAHU JITs
JTOKJIQJIOB, MUCHbMEHHBIX pa0OT U MX HAMKCAHHE.
3 | [pusnmme u ¢yukimn | IToaroroBka k ceMuHapckomy 3aHsITHIO. COCTaBICHUE KOHCIICKTA,
OpraHu3aIUH TpyAa | MOJArOTOBKA IMPE3CHTAIMH 110 TEME.
rOCyIapCTBCHHBIX u | CaMOCTOATENFHOE U3YyYCHHUE TEMBI JICKIMH, TIOUCK M U3yUCHHE
MYHHITUIATIBHBIX CITYKAIIHX HAYYIHBIX yOINKAIUA U 3JIEKTPOHHBIX ICTOYHIUKOB HH(POPMALINHN JUTS
JTOKJIAZIOB, MNCHbMEHHBIX pab0T M X HAIMCAHHE.
4 | IIpaBoBele OCHOBHI U conepxanue | [ToaroToBka kK ceMUHAPCKOMY 3aHATHIO. COCTaBICHHE KOHCIIEKTA,
Tpyaa TOCyIapCTBEHHBIX U | TIOATOTOBKA MPE3CHTAIUH 110 TEME.
MYHHITUIATIBHBIX CITYKAIIHX CaMoCTOSITeTbHOE H3YYCHUE TEMBI JICKIINH, TONCK U U3yUCHHE
HAYYIHBIX MyOIMKAINI 1 3JIEKTPOHHBIX ICTOYHIUKOB HH(POPMAIINHN [T
JTOKJIQJIOB, MUCHbMEHHBIX pa0OT U MX HAMKCAHHE.
5 | 3arpatet  pabGouero  Bpemenu | [lomroroBka k cemuHapckoMmy 3aHsATHIO. COCTaBICHHE KOHCIICKTA,
rOCyIapCTBCHHBIX U | TIOATOTOBKA MPE3CHTAIUH IO TEME.
MYHUIUNATBHBIX ~ cykamuxX U | CaMOCTOSATENbHOE W3YYCHUE TEMBI JICKIIMH, IOWCK U HW3YyYCHUE
METOIBI MX H3YYCHUS HAYYHBIX ITyOIHKANWN M 3JCKTPOHHBIX MCTOYHHUKOB MH(MOPMAIMU IS
JTOKJIQJIOB, MUCHbMEHHBIX pa0OT U MX HAMKCAHHE.
6 | Cuctema HOpM u HopmatuBoB | [omroroBka k cemuHapckoMmy 3aHsATHIO. COCTaBICHHE KOHCIICKTA,
Tpyaa rOCyIapCTBECHHBIX U | TIOATOTOBKA MPE3CHTAIUH 10 TEME.
MYHHITUIATIBHBIX CITYKAIIHX CaMocCTOsITeTbHOE W3YydCHHE TEMBI JIEKIWH, IOWCK H H3y4YCHHE
HAYYHBIX ITyONMWKAanWi M 3JIEKTPOHHBIX MCTOYHMKOB MH(MOPMAIMN IS
JTOKJIAZIOB, MNCHbMEHHBIX pab0T M X HAIMCAHHE.
7 | Opranmzamusi  OIJIATHl U [MoxroroBka k cemmHapckoMmy 3aHATHIO. COCTaBICHHE KOHCIIEKTA,
MaTepHAIFHOTO CTUMYJHUPOBAHNS | IMOATOTOBKA MIPE3CHTAINH IO TEME.
TPyZAa TOCYJapCTBEHHBIX CaMocTosITeTbHOE W3YyYCHHE TEMBI JIEKIWH, IOWCK H H3y4YCHHE
1 MYHHUIUIIATBHBIX CITYKaIIuX HAYYHBIX ITyONMWKAaNWi M 3JEKTPOHHBIX MCTOYHMKOB MH(MOPMAIMN IS
JTOKJIQJIOB, MUCHbMEHHBIX pa0OT U MX HAMKUCAHHE.
8 | Cucrema coruanbHOM 3aIUThI IMoxroroBka k cemuHapckoMmy 3aHATHIO. COCTaBJICHHE KOHCIICKTA,
rOCYIapCTBCHHBIX U MOJITOTOBKA MPE3CHTAIINH 110 TEME.
MYHHUIUIATBHBIX CITYKAIIHX. CaMOCTOSITeIBHOC HW3YyYCHHE TEMbI JICKIMH, IOUCK H HU3y4YCHHE
HAYYHBIX MTyOIHKANWN ¥ 3JCKTPOHHBIX MCTOYHUKOB MH(MOPMAIMU IS
JTOKJIQJIOB, MUCHbMEHHBIX pa0OT U MX HANKCAHHE.
8 cemecTp
9 | Pabouee mecro rocynapcteennoro | [lomroroBka k cemuHapckomy 3aHsATHIO. COCTaBICHHE KOHCIICKTA,
1 MYHHUIIUIIATEHOTO CITY’KaIlero MTOJITOTOBKA MPE3EHTAIINH TI0 TEME.
KaK pecypc ONTUMH3ANNN CaMocTosITeTbHOE W3YydCHHE TEMBI JIEKIWH, MOWCK H H3y4YCHHE
PO eCCHOHATBHOM NESTENPHOCTH | HAYYHBIX IyOJHKAIMKA M 3JEKTPOHHBIX MCTOYHHKOB MH(DOPMAIUH I
JTOKJIAZIOB, MNCHbMEHHBIX paboT M X HAIMCAHHE.
10 | YcnoBus Tpyma rocymapctBeHHBIX | [loaroroBka x ceMuHapckomy 3aHsaTHIO. CocTaBIeHHE KOHCIIEKTA,

1 MYHUIOHUIAJIBHBIX CITYXKaAIIUX

MOATOTOBKA MPE3EHTALNH 10 TEME.

CaMOCTOSITeNbHOE H3YUEHHE TEMBI JICKIIMH, TOUCK U H3y9CHHE
HaYYHBIX MYOJMKaLUH U 3JIEKTPOHHBIX HCTOYHUKOB HH(OPMAIUH JUIs
JIOKJIaJI0B, TMCBMEHHBIX Pa0dOT M MX HAIMCaHHE.
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11 | Pexxumsl Tpyaa u OTIbIXA IMoaroroBka k cemuHapckoMy 3aHiaTHIO. COCTaBJI€HHE KOHCIEKTa,
MTOJITOTOBKA MPE3EHTAIINH TI0 TEME.

CaMocTosITeTbHOE W3ydCHHE TEMBI JIEKIWH, IOWCK W H3y4YCHHE
HAYYHBIX ITyONMWKanWi M 3JIEKTPOHHBIX MCTOYHMKOB MH(GOPMAIMN IS
JTOKJIAZIOB, MNCHbMEHHBIX pabOT M X HAIMCAHHE.

12 | OcHoBuble oranel u  (aktopwl | [TogrotoBka k cemuHapckoMy 3aHsaTHIO. CocCTaBlieHHE KOHCIIEKTA,
W3MEHEHHs YCIIOBHH Tpyaa MOJIrOTOBKA MPE3CHTALINH 10 TEME.

CaMocCTOsITeNbHOE HW3y4YeHHUE TEMbl JICKLIUH, IOUCK W HW3y4YCeHHUE
HAYYHBIX MyOJHMKANKN U 3JCKTPOHHBIX MCTOYHUKOB HMHGOPMAIMU IS
JTOKJIQJIOB, MUChbMEHHBIX pa0OT U MX HAMKCAHHE.

13 | YopasneHue ycaoBUsSMU Tpyaa IMoxroToBka k ceMuHapckoMy 3aHsATHIO. COCTaBIEHNE KOHCIIEKTA,
MOJrOTOBKA NPE3EHTALUU 110 TEME.

CaMOCTOSITETBHOE U3y4eHHE TEMbl JIEKIUH, IOUCK M U3y4YCHHE
HaYYHBIX ITyOJIMKAUMH U 3JICKTPOHHBIX UCTOYHHKOB MH(MOPMAIMU IS
JIOKJIaJIOB, MMCbMEHHBIX Pa0dOT M MX HAIMCaHHME.

14 | DddexTuBHOCTH Tpyna | IloaroroBka k ceMuHapckoMy 3aHsATHIO. COCTaBIeHUE KOHCIIEKTA,
rOCyJapCTBEHHBIX U | TIOATOTOBKA MPE3CHTAIUH 110 TEME.
MYHHITUIATIBHBIX CITYKAIIHX CaMoCTOSITeTbHOE H3Y4YEHUE TEMBI JICKIINH, TIONCK U U3yUCHHE

HAYYIHBIX yOIMKAINA U 3JIEKTPOHHBIX ICTOYHIUKOB HH(POPMALINHN JUTS
JTOKJIAZIOB, MNCHbMEHHBIX pab0T M X HAIMCAHHE.

4.1.5 MHuTepakTuBHbIE GOPMBbI 3aHATHI
3aHATUN B UHTEPAKTUBHOU (popMe HE TTPETYCMOTPEHBI.

4.2 Y4eOHO-MeTOoAMYeCKOe U HH(POPMALMOHHOE o0ecTeyeHue TUCITUNIHHBI

4.2.1 Jlureparypa

1. EpmoBa E.A. TpynoBble MNpPaBOOTHOLIECHHS TOCYAapPCTBEHHBIX TPAXKIAHCKUX U
MYHUITMTIATBHBIX ~ cayKammux B Poccum  [Onektponnbiii  pecypc]/ EpmoBa E.A.—
ONIeKTpOH.TeKCTOBbIE  gaHHble.— M.: Craryt, 2018.— 673 c.— Pexum pgocrymna:
http://www.iprbookshop.ru/28950.html.— 3BC «IPRbooks»

2. Kopuuituyk I'.A. T'ocynapctBenHsie ciayxamne. OCOOCHHOCTH PerylMpoBaHUs Tpyaa
[OnexTponnsblii pecypc]/ Kopuuituyk I'.A.— DnexTpoH.TeKkcTOBbIe HaHHble.— M.: Aunbpa-
IIpecc, 2016.— 196 c.— Pexum pgocryma: http://www.iprbookshop.ru/1531.html.— 35BC
«IPRbooks»

3. TpynoBoe npaBo: y4eOHUK IJi CTYACHTOB BY30B, OOy4YalOIIMXCs 10 HAaIMpaBICHUAM
noarotoBku «HOpucnpynenuusy», «CouuanbHas padotay, «['ocy1apcTBEHHOE U MYHUIIUIIATEHOE
ynpasieHue», «MeHnemkMenT opranuzanun» / moa pen. K.K. I'acanosa, @.I'. Meimko. — 6-¢
u3a., nepepad. u gon. — M. : FOHUTU-AAHA: 3akon u npaBo, 2017. — 551 ¢. — (Cepus
«Duralex, sedlex»). - ISBN 978-5-238-02852-1. - Tekcr : onekrponsbii. - URL:
http://znanium.com/catalog/product/1028678

4. BoakoBa B.B. IIpaBoBbie OCHOBBI COLIMAIBHOM 3aIIUThHI TOCYJAPCTBEHHBIX CIIYXKAIKX.
[Tencuu 3a Beicayry net. [loxxu3HeHHOE coaepikaHue CyAer [DIeKTpoHHBINH pecypc|: yueOHO-
IpakTUYEeCKOe Tocodue Juisi CTYACHTOB BY30B, OOy4arommxcs IO  CIEUHUaIbHOCTU
«HOpucnpynennus»/ Bonkosa B.B., KapnanoBa M.B.— 3DnexTpoH.TeKCTOBbIE JaHHbIe.— M.:
IOHUTU-TAHA, 2019.— 383 c¢.— Pexxum moctyma: http://www.iprbookshop.ru/20990.html.—
OBbC «IPRbooks»

5. Myxaes P.T. Cucrema TrOCyJapCTBEHHOTO ¥ MYHUUMMIAIBHOTO YIPaBICHUS
[OnexTpoHHbIii pecypc]: yueOHuk/MyxaeB P.T. - DnekTpoH. TeKCTOBble HaHHbIe.— M.:
IOHUTU-TAHA, 2017.- 687 c.- Pexxum noctyma: http://www.iprbookshop.ru/12856.- 3bC
«IPRbooks»
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4.2.2 CoBpemennbie mnpogeccnonaibHble  0a3pl gannbix (CIIBA) nu
uH(popManuoOHHbIe cripaBoyHbie cuctembl (MUC)

Tabmuma 4 — IlepeueHb coBpeMEHHBIX NpodeccruoHanbHbIXx 0a3 naHHeix (CIIBM) u
uHpopManroHHble cupaBouHble cuctemsl (MMUC)

Ne o
VYHuBepcuTeTcKasgs OMONMOTEKa OHJAHH : 3JeKTpOHHO-OmOnMoTteuHass cucrema / OOO
«Hexcmemmay. — MockBa Jdupext-Meaua, 2001-. —
https://biblioclub.ru/index.php?page=book blocks&view=main_ub. — Pexum moctyma: st
aBTOPH3. MOJb30BaTeNEH. — TEKCT : AIEKTPOHHBIN

1 o
IPRbooks : anexrporno-6ubnmuoreunas cucrema / ObC IPRbooks ; OO0 «Aii [Tu Dp Menunay,
3JICKTPOHHOE MEepUOIUYecKoe u3gaHue «www.iprbookshop.ruy. — Capatos, [2010-]. — URL:
http://www.iprbookshop.ru/). — Pexxum nmoctyma: [uis aBTOpH3. MoJyib3oBareiei. — Tekcr :
3JIEKTPOHHBIH.

2 OnekTtpoHHass OuOnmoreka auccepranumii Poccuifickoii  rocynapcTBeHHOH —OMOIMOTEKH
(diss/rsl.ru)(mocTynm OCyIIECTBIAETCS C KOMITBIOTEPOB, HAXOJAIIUXCS B YUTAILHOM 3ajc
OMOIMOTEKH).

3

HaumenoBanne UUC
CnpaBounast mpaBoBasi cucrema «Koncynprant [Tmrocy - www.consultant.ru,

1
OnekTpoHHass OubOanoreka COYMHCKOIO T'OCYJapCTBEHHOIO YHHMBEpPCHTETa : 0a3a JaHHBIX. —
Couwn, [2017-]. — URL: http://lib.sutr.ru/ — TeKCT : 37I€KTPOHHBIIA.

4.2.3 HopmaTuBHBIEe JOKYMEHTHI (IIPH HAJIUYMH)

1. "Konctutymms Poccuiickoit denepanuu" (MpuHATa BCEHAPOIHBIM TOJIOCOBAaHUEM
12.12.1993 ¢ u3meHeHusIMH, OT0OPEHHBIME B X0J1e o01mepoccuiickoro rosocoBanus 01.07.2020)
- Pesxxum nocryna:http:// www.consultant.ru/document/cons_doc LAW_ 28399/

2. Tpynosoii konekc Poccuiickoit denepannu (¢ U3MEHEHUSIMH, BCTYNAIOLUIUMH B CUITY
¢ 1-ro centsa6psa 2017 roga): CnpaBounuk - CtaBponoas: DHTpomnoc, 2017. - 324 c. - Pexxum
nocryma: http://znanium.com/catalog/product/1004211

3. "Komexc Poccumiickoit deneparuu 00 aIMUHHCTPATUBHBIX MPABOHAPYIIEHUAX'" OT
30.12.2001 N 195-®3 (pexn. ot 01.07.2021) (¢ u3m. u mom., Berym. B cmiry ¢ 01.09.2021) —
Pexxum noctyma: http://www.consultant.ru/document/cons_doc LAW 34661/

4. ®@epepanbHblii 3akoH «O cucTeMe TrocynapcTBEHHOM ciykObl  Poccuiickoit
Oenepannn» ot 27.05.2003 N  58-®3 (pen. or  02.07.2021)- Pexum
nocryna:https://fzrf.su/zakon/o-sisteme-gosudarstvennoj-sluzhby-58-fz/

5. @epepanpHblii 3akoH "O TOCYZapCTBEHHOW TpakIaHCKOW ciyxbe Poccuiickoit
Oepepauun" oT 27.07.2004 N 79-03 (mocnemHss penaKuus)- Pexum
noctyma:http://www.consultant.ru/document/cons_doc_ LAW 48601/

6. Oenepanbubiii 3akoH ot 02.03.2007 N 25-®3 (pen. ot 26.05.2021) "O
MYHUITUTIATEHON ciyk0e B Poccuiickoit ®denepanuu" (¢ W3M. W JOM., BCTYN. B CHIY C
01.07.2021)) - Pexxum nocryna: http://www.consultant.ru/document/cons_doc_ LAW_66530/

7. @3 ot 28 mapta 1998 1. No 53-03 «O BOMHCKON 00s3aHHOCTH U BOCHHOU CITYKOe»-
Pexxum noctyna:http://www.consultant.ru/document/cons_doc LAW_18260/

8. ®enepanbublii 3akoH OT 28.03.1998 N 52-D3 "O06 00s13aTeTbHOM TOCYIapCTBEHHOM
CTPaxOBAaHWH KU3HU U 37J0POBbsSI BOGHHOCIYKAIINX, TPaX/IaH, TPU3BaHHBIX HA BOCHHBIE COOPHI,
JIMIL PSAJIOBOTO M HAYaJICTBYIOIIETO COCTaBa OPraHOB BHYTpeHHHUX Jen Poccuiickoit denepannu,
I'ocynapcTBeHHOI POTUBOMOXKAPHOI CITYKObI, COTPYAHUKOB YUPEXKICHUI U OPTaHOB
YTOJIOBHO-UCTIOJIHUTEIBHON CUCTEMBI, COTPYIHUKOB BOMCK HAallMOHAJILHOM rBapauu Poccuiickoi
®denepannu, COTPYJIHUKOB OPTaHOB MPUHYAUTENIbHOTO UcnioaHeHus: Poccuiickoii deneparun''-
Pexum
nocryna:http://www.consultant.ru/document/cons_doc_ LAW_99388/8192{816119cdd16cd69b40
ce0ea6b8f6b873846¢/
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9. ®enepanbhblii 3ak0H 0T 27.05.1998 N 76-D3 "O craTyce BOeHHOCTYXaluX " —
Pexum
nocryna:http://www.consultant.ru/document/cons_doc_ LAW_99388/8192{8t6119cdd16cd69b40
ce0ea68f6b873846¢e/

10. ®enepanbubii  3axkoH ot  07.02.2011 N 3-®3 "O nomuuun"—- Pexum
nocrtyma:http://www.consultant.ru/document/cons_doc_LAW_99388/8192{8f61f9cdd16¢d69b40
ce0ea68f6b873846¢/

11. ®enepanbusiii 3akoH oT 17.01.1992 N 2202-1 "O npoxkypatype Poccuiickoi
Oepepanunn'"— Pexum
nocrtyma:http://www.consultant.ru/document/cons_doc_LAW_99388/8192{8f61f9cdd16¢d69b40
ce0ea6b8f6b873846¢/

12. ®enepanbubiii 3akoH oT 28.12.2010 N 403-®3 "O CrnenctBEeHHOM KOMUTETE
Poccuiickoit Oepepanun'— Pexum
noctyma:http://www.consultant.ru/document/cons_doc_LAW_99388/8192{8f61f9cdd16¢d69b40
ce0ea68f6b873846¢/

13. ®enepanbubiii 3akoH oT 27.11.2010 N 311-®3 "O TaMOXE€HHOM pPEryJUpOBAHUU B
Poccuiickoit Oepepauun'— Pexum
nocrtyma:http://www.consultant.ru/document/cons_doc_LAW_99388/8192{8f61f9cdd16¢d69b40
ce0ea6b8f6b873846¢/

14. ®enepanbubiii 3akoH ot 12.02.2001 N 12-®3 "O rapantusx IIpe3uaeHty
Poccuiickoit ®@enepaunu, MPEKpATUBIIEMY HCHOJHEHUE CBOMX IIOJHOMOYMH, M YIEHAM €ro
cembn" - Pexum
nocryna:http://www.consultant.ru/document/cons_doc_ LAW_99388/8192{8t6119cdd16cd69b40
ce0ea68f6b873846¢e/

15. 3akon P® ot 26.06.1992 N 3132-1 "O craryce cynei B Poccuiickoit @enepanun —
Pexxum JOCTyMa:
http://www.consultant.ru/document/cons_doc LAW_99388/8f928f61f9cdd16cd69b40ce0ea6blf
6b873846¢/

16. ®enepanphelii 3akoH 0T 20.04.1995 N 45-03 "O rocynapcTBEHHOH 3alUTE CYZAEH,
JOJIKHOCTHBIX JIMII MPaBOOXPAHUTENIBHBIX U KOHTPOJIUPYIOMIMX OpraHoB"— Pexum poctyma:
http://www.consultant.ru/document/cons_doc LAW_99388/8f928f61f9cdd16cd69b40ce0ea6blf
6b873846¢/

17. ®enepanbubiii 3akoH oT 21.12.1994 N 69-®3 (pen. ot 11.06.2021) "O noxapHoii
o6ezonmacHoctu" (¢ w3M. wu jgom., Beryn. B cuiny ¢ 01.07.2021)-  Pexum
nocryna:http://www.consultant.ru/document/cons_doc_ LAW_5438/9¢50e45¢6d17¢cc433¢3¢904
c4211406a8d1ccSca/#dst94

18. ®enepanbubiit 3ak0H oT 30.12.2012 N 283-D3 (pea. ot 28.06.2021) "O conumanbHbIX
rapaHTUsAX COTPYIHUKAM HEKOTOPHIX (enepaabHbIX OpPraHOB HCHOJHUTENbHOM BJIacTu U
BHECEHMH M3MEHEHUI B OTAENIbHBIE 3aKOHOaTenbHble akThl Poccuiickoit denepanun'— Pexum
noctyma:http://www.consultant.ru/document/cons_doc_ LAW_140178/b2786214e09ad6b58t466
97e9b23193£7935be50/#dst100205

19. ®enepanbHpli KOHCTUTYIIMOHHBIM 3akoH or 21.07.1994 N 1-OK3 (pen. or
01.07.2021) "O  Koncrurynumonnom Cyne  Poccuiickoii ~ @enepauuu'—  Pexum
nocrtyna:http://www.consultant.ru/document/cons_doc LAW_4172/8681a75c¢08d64a816eel193f
24697fabd5f1ba745/#dst100650

20. ®enepanbubliit 3ak0H 0T 21.07.1997 N 114-D3 "O cnyx0€e B TaMOKEHHBIX OpTaHax
Poccuiickoit ®enepanuu'— Pexxum
noctyma:http://www.consultant.ru/document/cons_doc LAW 15264/

21. ®enepanbubiit 3akoH oT 05.04.2013 N 41-®3 (pea. or 30.04.2021) "O CuerHoit
rnajarte Poccutickoit ®denepanun''- Pexum
nocryna:http://www.consultant.ru/document/cons_doc_ LAW_144621/26dcfb15274a76b3b4d72
21e160f4e21d816fc33/#dst100288
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22. 3akoH P® ot 21.03.1991 N 943-1 (pexn. ot 09.11.2020) "O HanoroBsIx opranax
Poccuiickoit ®enepanuun - Pexum
nocryna:http://www.consultant.ru/document/cons_doc_LAW_49/f8de81ca2dc12909{f588efe48d

adf3edbb46630/#dst100052

4.2.4 HWHTepHeT-pecypChl U APyrue 3JIeKTPOHHbIE MH(OPMAIHOHHBbIE UCTOYHUKH

Tabmuma 5 — IHTepHeT-pecypChl U AJEKTPOHHBIE HH(POPMAIIMOHHBIE HICTOYHUKH

HaumenoBanue CIIBJ]

1. \ | IPRbooks : anekrponno-6mbroTeuHast cuctema / ObC IPRbooks ; OO0 «Aii [Tu Op Menuay,
ANIEKTPOHHOE MEePHOANYCCKOE H3nanue «www.iprbookshop.ruy». — Caparos, [2010-]. — URL:
http://www.iprbookshop.ru/ (nara oopamienus: 28.08.2024). — Pexxum gocrtymna: it aBTOPH3.
noJib3oBaresieil. — TeKCT : AIeKTPOHHBIN.

2. YHuBepcuTeTckas OMOIHOTEKA OHIIAMH : ANIEKTPOHHO-O0nbIuoTeunas cuctema / OO0 «Hekcmenuay. —

Mocksa :[lupekT-Menuna, 2001—. — https://biblioclub.ru/index.php?page=book blocks&view=main_ub

(mara obpamienus: 18.02.2024). — Pexxum noctymna: Juist aBTopu3. nosb3oBaresneil. — Teker :
a1ekTpoHHBIN.(C 2022 1.)

3. Oo6pasoBarenbHas mwiatgopma Kpaiit / OO0 «DnekTporHoe n3garenbctBo FOpaiit». — — Mocksa, 2020
— . — URL: https://urait.ru/catalog/organization/DE41FE6D-0B08-4394-B225-3DD636CCCE1F (nata
obpamenus: 15.06.2024). — Pexxum moctyna: Jjist aBTOPU3. TOJb30BaTeNnel. — Tekcr : anekTponHsIit.(C
2022 r1.)

4. Kowmmekt Countckoro rocynapcrBerroro yausepcutera / 9bC «Koncynprant ctyaentay ; OO0
«[Tonmurexpecype» — DNEKTpOHHAsT OMOIMOTEKa TEXHHYECKOTO By3a. — Mocksa :Ilomurexpecype, 2013 —.
— URL: http://www.studentlibrary.ru/catalogue/switch_kit/x2019-138.html (mara o6pamenus: 28.08.
2024). — Pexxum moctyna: ajsi aBTOpU3. NOJb30BaTeNnei. — TeKCT : 2JIeKTPOHHBIH.

5. OnekrponHas 6ubimoreka Grebennikon / M3natensckuit nom «I'pedbenHnkoB». — Mocksa, 1993. — . —
URL: https://www.grebennikov.ru/ (nata obparmenus: 28.08. 2024). — Pexxum noctyna: ajsi aBTopus.
nojb3oBareneil. — TeKcT : 2JeKTPOHHBIN.

6. Hauwnonanshas anexrponnas oubnuorexa (HOB) : denepanbhas rocynapcTBeHHast nHGpopMannoHHas
cucreMa / MunucrepctBo Kynbrypsr PO. — Mocksa, [2004-]. — Pexxum goctyna: https://rusneb.ru (nara
oOpamenusi: 28.08. 2024). — Pexxum nocryna: sokaibHast ceTb CI'Y. — TeKer : 2JIeKTPOHHBIH.

7. Polpred.com O630p CMU : anekrponHo-6ubaroreunas cucrema / I'. Baunamze, OO0 «I1OJITTPE/]
CrpaBounukmn». — Mocksa, [1997-]. — URLhttps://polpred.com/ (nara obpamenus: 28.08. 2024). — Pexxum
JIOCTyMa: JJI1 aBTOPU3. MOJIb30BaTeNeld. — TeKCT : AJIeKTPOHHBIN.

4.3 Texymasi ¥ IPOMeKYTOYHAS ATTECTANUM 0 TUCUUIIIMHE

Jlnig oueHKH chOpPMUPOBAHHOCTH KOMIIETEHIMI pa3paOoTaHbl OIEHOYHBIE CPEACTBA IO
JUCLIAIIIIMHE.

dopma U COACp)KAHME TEKyHIEH M MPOMEKYTOUHOM arTecTalid MO JUCHMIUIMHE
PACKPBIBACTCA B (bOHI[e OLICHOYHELIX CPCACTB, KOTOpBIfI ABJISICTCA OTACIBbHBIM JOKYMCHTOM.

OneHoyHbIE CPECTBA MO JUCIUILINHE COJAEPKAT:

- MaTCpHraJIbl AJId TCKYIICTO KOHTPOJIA OLICHKH 3HAHUH 110 JUCHUITIINHEC,

- MaTepHabl JUIsl IPOMEKYTOYHOT'O KOHTPOJISI OLEHKH 3HaHUHN 1O JUCIUILTHUHE.

[IpumepHbie BOMPOCH i1 MOATOTOBKM K MPOMEXYTOUHOW arrectanuu (7 cemectp,
IK3aMeH):

03N N KW

. IloHsATHE ¥ IPUHIMIIBI TOCYIAPCTBEHHOH CITyKObI PO.

. Cucrema (BUBI) TOCYIAPCTBEHHOM CITyKObI PD.

. IloHsATHE ¥ MPUHIMIIBI TOCYIAPCTBEHHON TPaXKAAHCKOM CITYKOBI.

. [IpaBoBBIE OCHOBBI TOCYAAPCTBEHHOM TPaXTAHCKOHN CITy)ObI B PD.

. 'ocynapcTBeHHBIN IpakIaHCKUU CITYXKALIUI: IOHATHE U CTaTYC.

. [lonarue u knaccudukanms T0HKHOCTEH TOCYAapCTBEHHOW IPakTaHCKOM CITY>KOBI.
. KimaccHble 4nHBI Tpak 1TaHCKOW CITYKOBI.

. [lonsarue, 3amaun, GyHKIMHA W IPUHIIUAIIBI MyHUITUTIATHHOM CITy>KObI B PO.
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9. IlpaBoBOE perynupoBaHUE MyHULIUTIAIBHON CITy>KObI B PO.

10. MyHUIIMTIaTTbHBINA CITy>KaI[Ui: MIOHITUE U CTATYC.

11. IomKHOCTh MYHUIIMIIATIBHON CITYXKObI: TOHATHE U KJIACCH(PHUKAIIHA.

12. B3anMOCBS3b MYHUIIUIIAILHON CITY’KOBI U TOCYIapCTBEHHOM TPaKIAHCKOW CITYKOBI
P®.

13. OcHOBHBIE NpaBa TOCYJAPCTBEHHBIX IPAKIAHCKUX U MYHULIUIIAJIbHBIX CITY>KaIIHX.

14. OcHoBHbIE O0OS3aHHOCTH TOCYJApCTBEHHBIX TPAXIAHCKUX U MYHHUIMIAIbHBIX
CITyKallluX.

15. OrpannueHus, CBA3aHHBIE C TOCYJApPCTBEHHON TpaKIAHCKOW M MYHMIIMIIAJIbHOU
CITY>OOM.

16. 3anpeTsl, CBA3aHHBIE C TOCYAAPCTBEHHON TPk JaHCKONH M MyHULIUTIAIIBHOW CITY>KOOH.

17. CiocoOsI MOCTYIUICHHSI HA TOCYIAPCTBEHHYIO TPAKIAHCKYIO CITYXOY.

18. [lopsnok mocTynaeHuss Ha MyHHLIUIIATBHYIO CITYXKOY.

19. Cny>xeOHBIN KOHTPAKT (TPYIOBOM TIOTOBOP): MOHSITHE, COACP)KaHUE U (POPMBI.

20. ATTecranus rocy1apCTBEHHbIX IPAKIAHCKUX U MYHULIUIIAJIbHBIX CITY/KaIIHX.

21. INoompeHus: TOCyIapCTBEHHBIX TPAKIAHCKUX U MYHHUIMIAIBHBIX CIYXKallluX: BUADI,
NOPSOK IPUMEHEHUS.

22. 'apaHTuy rocy1apCTBEHHBIX TPAXKJAHCKUX U MYHUIIUIATBHBIX CIIY)KaIUX.

23. JleHe:xxHOE COAEp)KAHUE TOCYAAPCTBEHHBIX TIPaKJAHCKUX W MYHULHUINAIbHBIX
CITyKallluX.

24. OTnycK rocy1apCTBEHHBIX T'PaKJaHCKUX U MYHULUIAIBHBIX CIIY)KaLlUX.

25. TlencuoHHoe oOecmeueHHe TOCYAAPCTBEHHBIX TPAXKIAHCKUX M MYHHITUTATBHBIX
CITyKallluX.

26. [IpodeccnonanbpHasi IEPENOArOTOBKA, OBBIMICHUE KBATHU(UKAIIUN TOCYIapCTBEHHBIX
¥ MYHUIIUTIATBHBIX CITYXKAIIHX.

27. IlepeBoa rocy1apCTBEHHOTO IPaKIaHCKOTO (MYHHUIIMITAIIBHOTO) CITYKaIIETO.

28. OTBETCTBEHHOCTh TOCYJaPCTBEHHBIX IPAXAAHCKUX U MYHULIUIIATIBHBIX CIYKAIIHX.

29. OrcTpaHeHHe OT 3aMeNlaeMoOl JIOJHKHOCTH TOCYIapCTBEHHOW TI'paKJaHCKOH
(MyHMLIMTIQIBHOM) CITY>KOBI.

30. OcHoBaHUs TpEKpalieHUuss TOCYAApCTBEHHOM TpakTaHCKOW (MYHUIIMITAIBHOWN)
CITYKOBI.

31. YBoabHEHHE TOCYJAPCTBEHHOTO TPAXKIAHCKOTO (MYHHUIIUITAJIBHOTO) CIYXKaIEro Io
VMHUIMATUBE NPEACTABUTENS HAHUMATEIIS.

32. KoHTpoJIb B CHUCTEME TOCYIapCTBEHHOMN TPaXKIaHCKONW U MYHHUITUTIATBHOM CITY>KOBI.

33. KazmpoBasi moJUTHKa B CUCTEME TOCYAapCTBEHHOM I'Pa)KTaHCKOW CIyXOBI: MOHSTHE,
coJiepaHue, 0COOEHHOCTH.

34. KagpoBas paboTa B MyHUIIUIIAILHOM 00pa30BaHHH.

35. KanpoBeiii pe3epB Ha TOCYJAapCTBEHHOW W MYHUIUITAJBHOW CIYyXOe: Ienu |
BO3MOXHBIE HCTOUYHUKH (POPMUPOBAHHUSL.

36. UudopmarimonHoe oOecrieueHe rocy1apCTBEHHOW U MYHHUITUTIATLHOM CITY>KOBI.

37. IloHsATHE U CYIIHOCTH pabodero BpeMeHH, U ero CTpykTypa. Kinaccudukamms 3arpar
pabouero BpEeMEHHU.

38. Bpemst paboThl. Bpems nmepepbiBOB: periiaMEHTHPYEMBIX; HE PETJIAMEHTUPYEMBIX.

39. Knaccudukanuss 3arpaT pabodero BpPEMEHH YIPaBJICHYECKOTO NEPCOHAA.

40. Bpems paboOTBl: 1O BBINOJIHEHUIO JODKHOCTHBIX — OOS3aHHOCTEH; Bpems
HENPOU3BOJAUTENbHOM  padOThl; BpeMs  BBINOJIHEHUS PabOT, HE MPETyCMOTPEHHBIX
JOJDKHOCTHBIMU O00S3aHHOCTSIMH.

41. Knaccudukamusi METOJIOB ¥ CITIOCOOOB U3YUYEHHS 3aTpaT pabovyero BpeMeHH .

42. AHanu3 UCIONIb30BaHMs pabouero BpeMeHH rocy1apcTBEHHBIMU M MYHHUIIMITATbHBIMU
CITyKalllUMHU.

43. HopmupoBaHue Tpyaa: HOHATHE U QYHKIMU. 3HaYCHHE HOPMHUPOBAHUS TPyIa

44. O0BEKTH HOpMUPOBAHUS Tpyia. Buabl HOpM Tpy/a, uX KiacCupUKAIUI U COCTaB
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45. HopmaTuBsl U115 HOpMUPOBaHUsI Tpyaa. MeToibl HOpMUPOBAHUS.

46. IlpyHUMIBI OpraHU3alMKU OIUIaThl TpyAa. @OpMbI U CHCTEMBI OILIATHI TPYAA.

47. Metoas!l aHaJIM3a OIUIAThI TPY/A.

48. Onnara TpyJa rocy1apCTBEHHBIX U MYHHUIIMIIAIBHBIX CIIYKAIlUX: IPAaBOBbIE OCHOBBI,
CTPYKTypa, OCOOCHHOCTH.

49. HopmaTHBHO-IIPAaBOBBIE OCHOBBI COIMAJIBHOM 3alllUThl TOCYJAPCTBEHHBIX U
MYHUIUTIATBHBIX CITY>KaIUX.

50. ®wunaHcoBoe oOecmeYeHHWe  COIMAIBHOM  3alUTBl  TOCYJApPCTBEHHBIX U
MYHUIUIIATBHBIX CITY>KaIUX.

IIpumepHbIe BONpOCH! UIsl MOArOTOBKM K IPOMEXYTOUHOW arrectanuu (8 cemectp,
IK3aMeH):

1. TlonsTre u cymHOCTH pabouero Mecta. TpeOoBaHMS K OpraHU3aIy pad0YnX MECT.

2. TexHUYECKOE OCHAIICHHE MpOIlecca YIPABICHUECKOro Tpyaa. AHamu3 pabouyux MecT
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX CIIY)KAIUX: OCHOBHBIE TIOJIXO/bI U METO/IBI.

3. Dramnbl aHanu3a pabounx MecT. HampaBneHus UCONb30BaHUS aHATN3a Pa00UnX MeCT.

4. CyurHocTh OpPraHM3al[IOHHOTO MPOEKTUPOBAaHUS paboyero mpolecca: MOAXOAbI U
MPUHIIHIIEL.

5. TpeboBaHue K TIJIaHUPOBKE paboOYero MecTa.

6. TpeOoBanuss kK mapaMeTpaMm pabouero Mecra W ero syeMmeHTam. OpraHuzanus
paboyero mPOCTpPaHCTBA M  UHAMBUAYAJIbHBIX pabOYyUX MECT TOCYJapCTBEHHBIX U
MYHHIIUTTATBHBIX CITYKAIIHX.

7. XapakTepHuCTHKa yCIOBHH Tpy/a.

8. Kmaccuduxanms ycnoBuii Tpyna.

9. CaHuUTapHO-TUTUEHUYECKHE YCIIOBUS Tpyzda: XapaKTepUCTUKU BO3/IyXa,
IPOM3BOJICTBEHHBIE U3ITyYCHUS, OCBEIIECHUE, TPOU3BOACTBEHHBIN IIIyM U JIp.

10. [Tcuxodusnonoruueckue yciaoBus Tpyaa

11. DcTeTn4ecKue ycloBus Tpyaa

12. [Tonsitue cnyxeoHOTO BpeMeHu. CiryskeOHOe BpeMsl U BpeMs OT/AbIXa.

13. [IponomkuTensHOCTH pabodero BpeMeHH.

14. Buasl 1 nopsa10K NpeaoCcTaBiIeHUs BPEMEHU OTIbIXa.

15. OTmyck.

16. Crax (001ast mpoI0KUTEIBHOCTD) TOCYIapCTBEHHOM CITY>KOBI.

17. Dranbl pa3BUTHS TEXHUKH U HAYYHBIX TPEICTABICHUN 00 OpraHu3aIiy Tpyaa.

18. BrusiHre HaydHO-TEXHHUYECKOTO Tporpecca Ha TpaHCchOpMaIUio yCIOBUU Tpyaa
TrOCY/IapCTBEHHBIX ¥ MYHUITUIAIBHBIX CITYKAIUX.

19. YnpasieHue yciaoBUAMH TPYla Ha TOCYAAPCTBEHHOM YpPOBHE.

20. VYipasieHue yCclIOBUSAMU TPyZAa Ha YPOBHE OpraHU3aLIMH.

21. [IpaBoBass OCHOBa OIIEHKHM AESTEILHOCTH TOCYJApPCTBEHHBIX U MYHULIUIMATbHBIX
CITyKaIllnX.

22. [enu onerku 3¢ (PEKTUBHOCTH.

23. CoBpeMeHHbIE MOAXO0/bI K OLIeHKE 3(PPEKTUBHOCTU AEATEIBHOCTH TOCCIYKAIUX.

24. [TokazaTenu 3pHEeKTUBHOCTH IEATETLHOCTH TOCCITYKAITUX.

5. YCJIOBUSA OCBOEHMSA U PEAJIMBAIIUU JUCHUITVIMHBI

5.1 MeToanuyeckne peKOMeHIAIUN 00yYAIIHUMCS 110 U3y4YeHUI0 JUCHHUIIIIHHbI

B Teuenmne cemectpa CTYIEHTHI OCYHIECTBIISIIOT yueOHbIE NEHCTBUS Ha JCKIMOHHBIX U
NPAaKTHYECKUX 3aHATHAX, YCBAWMBAIOT M MOBTOPSIIOT OCHOBHBIE MOHATHSA. KOHTpOIb
3 PEKTUBHOCTH CAMOCTOSTENbHOW paboThl CTYACHTOB OCYILECTBIISICTCS MYTEM MPOBEPKH
OCBOEHUS MU y4eOHBIX 33aJJaHNH, IPEAYCMOTPEHHBIX ISl CAMOCTOSTEILHON OTPaOOTKH.
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[IpenonaBanue U U3ydeHue y4eOHOM TUCIMITIIMHBI OCYIIECTBISETCS B BU/IE JIEKIIMOHHBIX
U MPaKTUYECKUX 3aHATHH, TPYNIOBBIX U WHIUBUAYAIbHBIX ()OpM pabOThI, CaMOCTOSATEIbHON
paboTHI CTYIEHTOB.

Metoauyeckue peKOMeHaluu no NOATOTOBKE CTYJEHTOB K
NPAKTHYECKUM 3aHATHAM

Jlig nydiiero yCBOGHMS U 3aKperyieHUs] MaTepuaa Mo JaHHOW TUCHUIUIMHE CTYACHTaM
HE00X0IMMO HAayUUThCs paboTaTh ¢ IUTepaTypoil. M3ydeHne QUCHUIUIMHBI IPEATNOaraeT B TOM
YHClie OTCISKUBAHNUE MyOIUKalUi B IEPUOAMYECKUX U3AaHUSIX U padoTy ¢ Internet.

[Ipy moOArOTOBKE K MPAKTUYECKMM 3aHATUSAM  CTYACHTHl  JOJDKHBI  M3Y4YHTh
PEKOMEH/IOBaHHYIO JIUTEPATypy, OTBETHTh HA BOIPOCHI M BBINOJIHUTH BCE 3aJaHUS JUIS
camocTosiTeNbHOW  paboThl. Ilpm moaroTroBke —1enecooOpa3HO Ha OCHOBE  HM3YUYCHHS
PEKOMEH/I0BaHHOM JUTEpaTyphl BHIMUCATh B KOHCIIEKT OCHOBHBIE TMOHSTHUS W KAaTErOPUH I10
y4eOHOIl AMCUUIUIMHE, TOATOTOBUTH DPa3BEpHYThIC IJIAHBI OTBETOB M KPATKOE COJEpIKaHUE
BBITMIOJTHEHHBIX 3a/1aHUH.

MeTtoanyecKue peKOMeHAAMH CTYAeHTAM [0 OPraHu3alul CAMOCTOSITeJILHOM
padoThI MO M3YUYEHHIO JIUTEPATYPHBIX HCTOYHHKOB

[Ipu opraHu3zanyyu CaMOCTOSTENHLHONU paboThI, ClieAyeT o0paTuTh 0cob0e BHUMAaHHME Ha
pPEeryisIpHOCTh M3y4YeHHUs JHUTepaTypbl. B mepuon u3ydeHus JUTEpaTypHBIX HCTOYHUKOB
HEOOXO/MMO TaK JK€ BECTH KOHCIEKT. B ciydae 3arpyaHeHuil HEoO0X0AUMO OOpaTHThCS K
MPEenoaaBaTesio 3a pa3bsiCHEHUSIMU.

MeToanyecKkue peKOMeH/IalHM 0 MOAT0TOBKE K IK3aMeHY

[Ipu moaroToBKe K AK3aMeHy cliienyeT pykoBojcTBoBaThes PITJ[. CTyneHT A0JI’KEeH UMETh B
BUIY, YTO HEKOTOpBIE BOMNPOCHI M TEMbI, HMEIOIIUECS B NpPOrpaMMe, BBIHOCATCA Ha
CaMOCTOSITeNIbHOE U3yUYCHHE.

Ha sK3amMeHe CTyIeHT JOJDKEH MOKa3aTh 3HAaHUE COAEp)KaHUS MpeaMeTa, TePMHUHOJIOTHH,
yMeHHE CBOOOAHO omepupoBaTh €10. [Ipu moAroTroBke K OTBETY Ha SK3aMEHE CTYIEHTY
pa3pelIeHo Moyib30BaThcs pabodel MporpaMMoi AUCHUIUIMHBL. Ecin cTyaeHT 3aTpyaHseTcs ¢
CaMOCTOSITENIbHBIM H3JIO)KEHHEM MaTepuaia, TO IMpernojaBaTellb UMEET MpaBo 3aJaTh €My Pl
BOIIPOCOB, MOOYKJIAIOMIMX U HANPABISIOMIMX CTYACHTOB K IOJHOMY BBICKa3bIBAHUIO 110 JAHHOM
TeMe, B CIy4yae €ClU OTBEThl Ha 3Ty TEMY HMCUEPIBIBAIOT TEMY, OLIEHKA 3a OTBET CHUYKAETCS.
Brbicka3piBaHUSI CTYAEHTOB JIOJDKHBI COOTBETCTBOBATH CYTH BONPOCA, OBITH JIOTHYECKH
BBICTPOCHHBIMHU, JI0Ka3aTeJIbHO PACKPbIBaTh OTHOIIEHHE OTBEYAIOILETO K M3JaraeMoii npooieme,
BBISBIISITH JINYHYIO TOUKY 3pEHHSI HAa UCIIOJIb30BaHUE TE€X MJIM MHBIX MOJ0KEHUH TEOPETHIECKOTO
Kypca B IPaKTUYECKOH padoTe.

[IpomexxyTouHasi arrecTanuss MOXKET OBITh BBICTaBJIIEHA CTYACHTY II0 pe3yJbTaraM
dbenepanbHOoro nHTepHET TecTupoBanus (OO, nHTEpHET TPEHAKEPHI).

5.2 Opranuzanusi CaMmoCTOATEIbLHON padoThl CTYJAEeHTA M0 TUCUUIIJIMHE

CamocrosiTennbHass paboTa CTyIEHTa SBISETCS KIIIOUEBOM COCTABIIIONIEH y4eOHOTO
npoliecca, KOTopas ompenenser (HopMUpOBaHHE HABBIKOB, YMEHUH W 3HAHUH, NPUEMOB
MO3HABATEJIbHON IeATEIbHOCTH 1 00eCIeYnBaeT HHTEPEC K TBOPUECKON padoTe.

OpraHu3anuss CaMOCTOATENBbHOM pabOThl CTYACHTOB OCYIIECTBISIETCS IO TPEM
HaIpPaBJICHUSAM:

- OMpCACIICHUC L CIIU, IPOIr'PpaAMMBI, IJIaHA 3alaHUA U pa6OTI>I;

- CO CTOPOHBI MpenojaBaTelis CTYIACHTY OKa3bIBa€TCS MOMOIIb B TEXHHUKE M3YUYECHHUS
MaTepuana, moaoope JIUTepaTyphl JUIsi O3HAKOMIICHUSI U HAIMMCAHUS KypCOBOW pabOThI, MPOEKTA,
pedepara;

- KOHTPOJIb YCBOCHHA 3HaHHﬁ, HpI/IO6peTeHI/I5I HABBIKOB II0 AJUCHMUIIIIMHEC, OICHKAa
BBITIOJTHEHHOW KOHTPOJIBHOW 1 KYPCOBOM pabOTHI, TIPOEKTA.

MepaMH 10 OGGCHG‘-ICHI/IIO BBITIOJTHCHU A O6y‘IaIOH_II/IMI/IC5I BCE€X BUIO0B CaMOCTOSITEIILHOU
paboThl ABIAIOTCS (YKa3aTh MPU HATMYHH HIDKETIEPEYUCICHHBIX TYHKTOB):
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- Hanuure nomenienusa mist CPC;

- o0ecrieyeHne CpeICTBaMU BBIYHCIUTEIBHON TEXHUKH, TIPOTPAMMHOE
obecIieyenue;

- HAJIMYHE pa3gaTOYHOr0 MaTephalia, KOMIUICKTOB WHIMBHIYalbHBIX 3aJlaHHM,
y4eOHO-METOIMYECKUX MaTepHalioB, TeM pedepaToB CO CIHCKOM PEKOMEHIYEeMON JIUTepaTyphl,
PEKOMEH AU 110 PEIICHHUIO TUIOBBIX 3a]1a4, 00pa31ioB 0T4eToB O BhimojaHeHnu CPC u T.11.;

obecriedeHre  y4eOHO-METOAMYECKOM M CHOpPaBOYHOM  JIUTEpaTypoll BCEX  BUIOB
CaMOCTOSITENIbHOW Pa0OTHI (HAIIPUMEP, METOAMYECKUE YKa3aHUsl 10 BBITOJHEHHIO KYpPCOBBIX
pOeKTOB, paboT, PI'P, KOHTpOIBHBIX pabOT, COOPHUKN TECTOBBIX 3a/laHHi, COOPHHUKH 3ajay 110
JTUCIUATIIIAHE).

JucuumiuHa o0ecrieueHa yueOHO-METOUYECKON JTUTepaTypold B 00beMe, JOCTaTOYHOM
JUTSE IPOBE/ICHUS BCEX MPETYCMOTPEHHBIX BUIOB YUEOHBIX 3aHSATHA.

Kaxnpiii  oOyuarommiics 1O  AUCHMIUIMHE — obOecriedeH  y4eOHO-METOAMYECKON
JUTEPATypOil.

5.3 Oco0eHHOCTH NpenogaBaHMs JUCUMUIIIMHBI

B 1mensx MakCUMambHOTO YCBOCHHUS JUCIHUIUIUHBI HCIOJB3YIOTCS  CIIAYIOIIHNE
TEXHOJIOTUH O0YUYCHHSI:

Jlektmst - y4eOHOE 3aHSATHE, COCTaBJISIONIEE OCHOBY TEOPETHYECKOTO OOydYeHHS U
Jaroliee CUCTEMATHU3WPOBAHHBIE OCHOBBI HAyYHBIX 3HAHUW MO TUCIUIUIMHE, PACKpBIBAIOIICE
COCTOSIHUE ¥ TIEPCIIEKTUBBI PAa3BUTHS COOTBETCTBYIOIIEH OO0JIACTH HAyKHM W TEXHHKH,
KOHI[EHTPUPYIOIleE BHUMAaHUE OOYydYaIONIMXCS Ha HaumOoJiee CIIOKHBIX, Y3JIOBBIX BOIpOCaX,

CTUMYJIHUpYIOLIee UX [M03HABATENbHYIO JAESITEIbHOCTD U crocoOcTBylOIIEe
(hOpPMUPOBAHHUIO TBOPYECKOT'O MBIIILICHHUS.
[IpakTuueckass paboTra - COBMECTHas JAEATEIBLHOCTb CTYACHTOB B TIpYIIE IMOJ]

PYKOBOJICTBOM JIMJIepa, HAINpaBlCHHAs Ha pelleHHe oOmeill 3agauyd myTeM TBOPYECKOTO
CJIO’KEHUS PE3Y/IbTaTOB HHIUBUAYaTbHON PaOOTHI YWICHOB KOMAHIIBI C JICJICHUEM TIOJTHOMOYHH |
OTBETCTBEHHOCTH.

CamocrosTenbpHas padoTa CTyIeHTa, IPEAyCMaTPUBACT BHIMOJIHEHUE pabOTHI - 3a/1aHuE,
KOTOpoe TpeOyeT OT CTYACHTa BOCIPOW3BEICHHUS W/HUIU OOpaOOTKH TONy4YEeHHOW paHee
uHpopmanuu B (opme, ompenensieMoi MpernofaBaTeeM, W TPEOYIOIIeH, Kak MpaBHIIo,
TBOPYECKOT'O MOAX0/1A.

[IperonaBaHye MUCHUILTMHBI OIMMPACTCS HA COBPEMEHHBIM TMOAXOI K OOYYCHHIO H
OpUEHTHUPYETCS HAa BHECEHHE B IMPOIECC OOyYCHHS HOBU3HBI, OOYCIOBICHHONH OCOOEHHOCTSIMU
JTMHAMUKA Pa3BUTHSI )KU3HU U JIEITSITHHOCTH, CIICHU(PUKON Pa3IMYHBIX TEXHOJIOTUH OOyUSHHS U
NOTPEOHOCTSAMH JIMYHOCTH, OOILECTBA U TOCYJapcTBa B BBHIPAOOTKE y 00y4aeMBIX COLUAIBHO
MIOJIC3HBIX 3HAHUH, YOSKIICHHUH, YePT U Ka4eCTB XapaKTepa, OTHOIICHHA U OIBITA TIOBEICHUSI.

[IpoBeneHue Bcex BUIOB 3aHATUH MPH TPENOJABAHUM JUCHUIUIMHBI, TPOBEIACHHE
KOHCYJIbTAIlMid, TPOMEKYTOYHAsT W TEKyIIas aTTecTalusi BO3MOXHA C MPUMCHEHHS
3IIEKTPOHHOT'O OOYYEHHUS M TUCTAHIIMOHHBIX 00pa30BaATENbHBIX TEXHOJIOTHHA.

5.4 MartepuanbHO-TEXHHYECKOE O0ecriedeHne Q1 CUUILTHHbI

[Ipu oOyueHMM IUCHMIUIMHE HCIOJB3YeTCs CIEeAyIoIlee MaTepHaIbHO-TEXHHUYECKOE
obecneyeHue:

1. Aynuropun nisi NpoBENEHUS JIEKIUOHHBIX U NPAKTUYECKUX 3aHATHUMN, TPYNIOBBIX U
WHWBUIYAIbHBIX KOHCYJbTAIllMH, TEKYIIEro KOHTPOJIS M TPOMEKYTOYHOW AaTTECTAIlHH.
AyIuTOpUM ~ YKOMIUIEKTOBAaHBl  CHEIHMAJIM3UPOBAHHOM  MeOenpio, OTBEYAIOIIEH  BCceM
YCTAaHOBJICHHBIM HOPMaM U TpeOOBaHUSAM, Y4YCOHO-HAIIBIIHBIMH MaTepuajaMu (CTCHJIBI,
Hpe3eHTaI_II/II/I 10 JUCHUIIIIUHE, BI/II[GO(bI/I.HLMBI), TCXHNUYCCKUMU Cpe,Z[CTBaMI/I O6y‘-IGHI/I$I.
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2. Tlomemenue [uig CaMOCTOSTENbHOW paboOThl: OMOIMOTEKa, YUTAIbHBIA 3all:
IIOMEIIEHUE I CaMOCTOSATENbHON pPabOThL: CTOJNBI, CTydbs. KOMNBIOTEpHAas TEXHHKA C
nojkitoueHueM K cetu «MHTepHeT ¢ 00ecneuenuem gocrymna B DMOC punmana.

Tabnuna 6 — [lepeyens nporpaMMHOTo 00eCTIeYEHHSI

Ne ITepeuens 10
n/n
1 Microsoft Windows Vista Business Russian Upgrate Academic OPEN Ne Level
2 Microsoft Office Professional Plus 2007 Russian Academic OPEN Ne Level
3 Kaspersky Endpoint Security
4 «GTCOCalcomplnterwrite»
5 Muorodyukunonansnas UC «apopmuoy
6 10 Kopc-Codrt «Munu-Kanps»

IIpu opranmszanuu 3aHATUN, TEKYIIEW M MPOMEKYTOUHOM aTTECTAlUU C IPUMEHEHUEM
JIEKTPOHHOTO OOyuYeHHs] M JUCTAHLMOHHBIX O00pa30BaTEIbHBIX TEXHOJIOTUH MCIIOJIB3YHOTCS
pa3MyHbIe AJIEKTPOHHBIE 00pa30BaTEeNbHBIE PECYpChl M OHJIAMH CEPBHCHI, BXOJAAIINE B COCTaB
OUOC ¢ummana CT'Y B 1. AHare.

5.5 MeToanuyeckoe oOecnedyeHHe 00pPa30BaTeJIbHOIO Impolecca AJs 00y4YeHUs
WHBAJM/IOB H JIUI ¢ OTPAHUYEHHBIMHM BO3MOKHOCTSIMH 310POBbS

VYcnoBus opraHu3alMud M COJEpKaHUE OOydYeHUs W KOHTPOJIA 3HAHWN WHBAIUAOB U
obyvaronuxcss ¢ OB3 1o AWCHUIUIMHE OMPEACNSIOTCS TNPOrpPaMMOM  JTUCIUTIIUHEI,
aIalITUPOBAHHOM MPH HEOOXOAUMOCTH JJIs1 O0YUEHHUS YKa3aHHBIX 00yJaromuXcsl.

Opranuzanus o0y4yeHus, TeKylled U MPOMEXYTOUHON aTTeCTalluu CTYJAEHTOB-UHBAJINI0B
u cryaeHtoB ¢ OB3 ocymecTBisieTcss ¢ y4eToM OCOOEHHOCTEH MCUXO(U3HUECKOTO Pa3BUTHS,
MHAUBUAYAIbHBIX BO3MOXKHOCTEN M COCTOSIHUS 3I0POBbS TAKUX 00YyJaroIINXCs.

Hcxons n3 ncuxo(u3nyeckoro pa3BUTHs U COCTOSHUS 3/I0POBbs CTYACHTOB-UHBAINIOB U
crynentoB ¢ OB3, opraHu3yroTcsi 3aHSATHS COBMECTHO C APYTMMH OOYYaIOIUMHCS B OOIIMX
rpynmnax, HCIOJb3Yys COIUATbHO-aKTUBHBIE M pPe(IECKCUBHBIE METOIBI OOyUYEHHUS CO3JaHUS
KOM(OpPTHOTO  NCUXOJOTMYECKOr0  KJIMMaTta B  CTYAEGHYECKOM  Tpymme Wiu, [pu
COOTBETCTBYIOLIIEM 3asBICHUM  TaKOro OOYyYaroIlerocs, M0 HHIMBHUAYaJbHON Iporpamme,
KOTOpasi sIBIsieTCsl MOJIM(UIMPOBAHHBIM BapHMaHTOM OCHOBHOM pabodeil mporpammbl
mucturuinHel. [Ipu 3TOM conepikaHue mporpaMMbl AUCHUILTUHBI HE U3MEHseTcs. VI3MeHsIoTCs,
KaKk TmpaBwio, (GoOpMbl OOydeHHUsS W KOHTPOJII 3HAHWKM, OOpa3oBaTeIbHBIC TEXHOJOTUH |
TUIAKTHYECKUE MaTepUalIbl.

OOyueHne CTYACHTOB-MHBAIMAOB M CTyAeHTOB ¢ OB3 Takke MOXET OCYIIeCTBISATHCS
WHAWBUIYAILHO W/WIIH C IPUMEHEHUEM JTUCTAHIIMOHHBIX TEXHOJIOTHI.

JucranunonHoe  oOydeHue  oOecrneynBaeT  BO3MOXKHOCTh ~ KOMMYHHKAIMil ¢
IpernojiaBaTesieM, a TakXkKe C JPYTMMH 00ydaeMbIMH IOCPEICTBOM BEOMHApOB (HAampuMmep, C
UCIIOJIb30BaHUEM MporpamMmbl Skype), 4TO CHOCOOCTBYET CIJIOUEHHUIO TPYIIbI, HAMpaBliseT
y4eOHYI0 TpYIIy Ha COBMECTHYIO paboTy, 00CyKIeHHe, IPUHITHE TPYIIIOBOTO PEILICHHS.

B yueGHOM mporiecce sl MOBBIIICHUS YPOBHS BOCHPHATHS MU TEpepabOTKH ydeOHOM
uH(pOpPMAaIIUK CTYIEHTOB-UHBAUAOB U CTyAeHTOB ¢ OB3 mpumeHSIOTCS MyJNIbTUMEIUNHBIC U
CHelHali3UpOBaHHbIE TEXHUYECKUE CpEACTBa IMpueMa-liepefadyn ydeOHoW uHpoOpMauuu B
JTOCTYMHBIX (OpMax Ui CTYACHTOB C Pa3IMYHBIMU HAPYIICHUSMHU, 00ECIEUMBACTCS BBHITYCK
aTbTEPHATUBHBIX (OPMATOB T€UATHBIX MaTepuagoB (KPymHBIA MPUEPT), DIEKTPOHHBIX
o0pa3oBaTeNbHBIX pecypcoB B ¢dopMax, aJanTUPOBAHHBIX K OrPAaHUYCHHSIM 3JI0OPOBBS
oOyJaromuxcsi, HaTu4re He00X0JMMOT0 MaTePHATIbHO-TEXHUUECKOTO OCHAIIICHHUSL.

[Mon6op u pa3paboTka ydueOHBIX MaTEpUAIIOB MPOU3BOIUTCS IPENOJaBaTeiIeM C y4eTOM
TOT0, 4YTOOBI CTYAEHTHl C HapyLICHUAMM ClIyXa MOoJydalu HH(OPMALUIO BHU3YyaldbHO, C
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HapYLIICHUSIMU 3PEHHS — ayAHalIbHO (HAIpUMEp, C MCIOJB30BAaHHEM MPOTPaMM-CHHTE3aTOPOB
peun).

Jlis OCyIIEeCTBICHUSI MPOLEAYP TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHOM
aTTrecTanuu o0yJaromuxcst “HBAHI0B 1 Juil ¢ OB3 (hoHI OLIEHOYHBIX CPENICTB 1O AUCIUIUINHE,
NO3BOJISIOMIMK  OICHUTh  JOCTIDKEHHE MMM  pe3yJbTaroB  OOy4eHHST U YpOBEHb
c(hOPMUPOBAHHOCTH KOMIIETEHIIMH, TPEAYCMOTPEHHBIX YyYE€OHBIM TUIAHOM | pabodeid
OpOrpaMMOi  AWCHMIUTUHBIL, aTanTHPYeTCs Ml OOYyJaroIMXCs WHBAIWAOB M ML C
OTpaHUYCHHBIMU BO3MOXKHOCTSIMH 3JI0POBBS C y4eTOM WH/IUBUTyaTbHBIX
NCUXO(PHU3HOIOTUYECKHX 0COOEHHOCTeH (YyCTHO, NMHUCBMEHHO Ha Oymare, MUCBMEHHO Ha
KOMITbIOTEpPE, B (¢opMe TecTupoBaHus U T.1.). Ilpm HeoOxoaummocTH 00yJarOIUMCS
IPEOCTABISACTCS JONMOJHUTEIBHOE BpeMst MJIsi IOATOTOBKM OTBETa MPH IMPOXOXKICHHH
aTTECTAIlHH.
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In¢p u HanpaBJieHUe
NMOAr0TOBKH
KBanundukanus (creneHn)
BbIIYCKHHKA

IHpoduas noaAroToBKU
0akaJjiaBpa

Bb1.B.09

38.03.04 «["ocymapcTBEHHOE U MYHULIUIIAJILHOE VIIPABICHUE

bakanasp

«["ocymapcTBEHHAs 1 MYHHITMIAJIHHAS cnv>1<6a»

AHHOTANUA

pabodeii mporpaMMbl TUCIUTITTHBI

OCHOBBI TPVI0BO¥ J1€ATEIbHOCTH MYHUIINNAJBLHOIQ

H ToCYJIAapCTBECHHOI0 CJVXKAIIEero

HaumeHoeaHue 6ucuunﬂuﬂbl no yqe6H0Jwy niany

JuciniuinHa 00si3aTelbHON YacTh vyeOHOro Iiaga

CTaTyC TUCHUILIMHBI — TUCHUIIIINHA 00s13aTeNIbHOM YacTH y‘{C6HOFO IJ1aHa

Ouno-3aouyHas ¢dopMa o0yueHust
(dhopma oOyueHust

OO01mas Tpy10eMKOCTh
nmucuurinael (3ET / gac.)

216/6

Hens n3y4eHus TUCIUATIINHBL

(GbopMUpOBaHHE Yy CTYIACHTOB IIEJIOCTHOTO TIPEJCTABICHUS O
TEOPUU WU NPAKTUKE TPYAOBOM IEATEIBHOCTH TOCYJAPCTBEHHBIX WU
MYHUIUMIIATBHBIX CITY>KaILUX.

ConeprxaHue TUCIUTUTAHBI
(OCHOBHBIE TEMHI,
MOJYJIH)

paznensl,

1. Tpyn kak o0IIECTBEHHO-3KOHOMHYECKAs KATErOpus

2. PaspeneHue U KOOTEpaIys Tpyaa

3. TlpuHimiie! ¥ QYHKIMHA OPraHU3alHH TPY/a TOCYIapCTBEHHBIX U
MYHHIIATIATBHBIX CITYKaluX

4. TIpaBoBBIC OCHOBBI U COJICPIKAHUE TPY/Ia FOCYIaPCTBEHHbIX
MYHHIIATIATBHBIX CITYKaluX

5. 3atpatsl paboyero BpeMeHH IoCyIapCTBEHHBIX 1 MYHUIMITATBHBIX
CITy>KaIl[iX U METO/bI UX H3yUCHHS

6. Cucrema HOPM M HOPMATHUBOB TPY/a TOCYAapPCTBEHHBIX
MYHHUIIATIATBHBIX CITY KaIuX

7. Opranuzarms OTIJIaTHl ¥ MaTEPHATEHOTO CTUMYITHPOBAHHS

TpyJa roCyAapCTBEHHBIX U MYHHUIIUITATHHBIX CITYXKAIIUX

8. CucTteMa COnMaIbHOMN 3alUThI TOCYIAPCTBEHHBIX U MyHHUIIUTIATBHBIX
CITy KallluX.

9. Pabouee MecTO rOCYIapCTBEHHOTO M MYHHUIIUITATBEHOTO CIYKAIEro Kak
[pECypC ONTHUMH3ANNN POPECCHOHATBHON e TEeNFHOCTH

10.  VcnoBus Tpyaa rocyAapCTBCHHBIX U MyHHIIHITATBHBIX CIYKaIHX
11. Pexxumsl Tpy/aa u OTAbIXA
12. OcHoBHbIe 3TambI U HaKTOPBI H3MEHEHHS YCIOBHH TPy/1a
13.  VmpaBnenue ycnoBusME Tpyaa
14.  DddexTHBHOCT TPyaa rOCYIapCTBEHHBIX U MyHHIIUIATBHBIX
CITy)KaIlnX
®opmupyemsie komnerenimn [[IK — 1; TIK — 2
(xo1TBI)
Komet  m  nanmenosanuellK 1.1 OcymiecTBisier opraHu3alluOHHOE U IOKYMEHTaLHOHHOE
WHIMKATOPpa NOCTUKCHHUA oOecrnieueHre AeSITeNbHOCTH B TOCY/IapCTBEHHOW U MYHUIIUTIATHLHON
KOMITCTEHIINU chepe

I1K 1.2 CnocoGeH oCyIIecTBIATh TEXHOJIOTHUECKOe 00ecTiedeHrne
CIIy’K€OHOH IeTETbHOCTH CIEIMATUCTOB, B TOM YHCIIE
[JIAHUPOBAHUE JEATEIIbBHOCTH OPraHU3allil U OAPa3ACICHUN,
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MPOEKTUPOBAHKE U peanu3alus 00pa3oBaTeIbHOTO MpoIlecca B
00pa3oBaTeNbHBIX OpraHU3aIMIX, POPMUPOBAHUE OPTAHH3AITMOHHOMN
M yIPaBJICHUYECKON CTPYKTYPhI B TOCYJAPCTBEHHON U
MYHHUIIHTTATEHON cepe

I1K 1.3 Mcnonb3yet paznuuHbie GOpMbI OpraHU3aIlnH,
HOPMHUPOBAHHUS U OIUIATHI TPy, HAIIPaBIEHHbIC HA YP(EKTUBHOE
MCIIOJIb30BaHUE TPYAOBBIX PECYPCOB

[1K 2.1 Ucnonb3yer MeToabl cOopa, aHamu3a, KIacCH(PUKAINNA U
CUCTEeMaTH3aIuu HHHOPMAITUH, OIIEHKH 3((HEKTUBHOCTH
NesTeTbHOCTH B TOCYAAPCTBEHHOM U MYHUIMIIATIBLHOM cepe

[1K 2.2 BeisBasieT OTBETCTBEHHBIX pa0OTHUKOB MOIPA3ICICHUS 3a
y4acTOK paOOTHI B aIMUHUCTPATUBHOM PETJIAMEHTE, OTKIIOHCHHSI OT
YCTaHOBJICHHBIX KPUTEPHUEB U MOKa3aTeaeil (yHKIMOHUPOBAHUS
MPOLIECCOB U aIMUHUCTPATUBHBIX PETIAMEHTOB

[1K 2.3 Bnageet HaBbIKaMu pa3padaThiBaTh, COTVIACOBHIBATH U
YTBEP>K/1aTh IJIaHBI MEPONIPUATUM, OIIEHUBATH IOCTHXKEHUE
[PE3yNIbTAaTOB, pa3pabaThIBaTh KOPPEKTUPYIOLINE MEPOTIPUSATHUS AJIs
NOCTHKECHHUS TUIAHOB, & TAKXKE BHIOMPATh KOHTPOJIbHBIE TOUKH,
[MO3BOJISIIOIINE OLEHUBATH CTETICHb BHIMIOJHEHUS PETJIAMEHTOB U
COCTaBJISITh MJIAHBI KOHTPOJIS

Juctmmnumuael, yuactyronmme Bb1.B.04 Teopus opranuzanuu

popmuposanuu komnerenimu [b1.B.11  T'ocymapcTBeHHOE M MYHUIUMOAIBHOE HKOJIOTHYECKOE
yIpaBJieHUE

b1.B.13 [lokymeHTallmoHHOE obOecreueHrue M JeNIONpPOU3BOJCTBO B
roCyJapCTBEHHOM M MYHULIUIIAJILHOM YIIPaBJICHUH

b1.B./[B.01.01 YnpaBnenue ropoICKUM X035IiICTBOM

b1.B.JIB.01.02 DxoHomuKka ropoia

b52.B.01(IT) Opranu3anioHHO-yIpaBIeHYECKas TPaKTHKA

b1.B.04 Teopus opranuzanuu

b1.B.09 OcHoOBBI Tpy10BOH AEATEIHLHOCTH MYHULIUNIAIBHOTO U
rOCYJapCTBEHHOI'O CITyXKalllero

b1.B.13 JlokyMeHTalmoHHOE 00eCTIeyeHre 1 JICIOIPOU3BOJICTBO B
roCyJapCTBEHHOM M MYHULIUIIAJILHOM YIIPaBJI€HUH

52.B.01(IT) Opranu3aiiioHHO-yIpaBJIeHYECKas MPAKTHKA

OO0pazoBaTeNbHbIC Jlekmum, mpakTHYeCKue 3aHATHsI, CAMOCTOsITEIbHAs padoTa,
TEXHOJIOI'nn KOHcyﬂbTaI_II/II/I
®dopma MPOMEKYTOUHOM 9K3aMEH

aTTECTAIlUU (IK3AMEH, 3a4em
C oyenKot, 3auem)
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